Town of Concrete
45672 Main Street
P.O. Box 39
Concrete, WA 98237
info@concrete.gov

Historic Preservation and Landmarks Commission

Members

PJ Parsons
Commission 10/13/25-3/27/27

Vacant
Commission ~3/27/27

Stephanie Semro, Council Member
Commission 4/10/23-3/27/277

Vacant
Commission -3/27/27

Suzanne Summa
Commission -3/27/27

Staff
Andrea Fichter
Kevin Cricchio

Town of Concrete Town is utilizing Zoom
for access to Town Council/Commission
meetings. The information below is for
the next meeting:

Join Zoom Meeting
https://zoom.us/j/3723563720

Meeting ID: 372 356 3720

One tap mobile
+12532158782,3723563720% US
(Tacoma)
+13462487759,37235637204 US
{Houston}

-| Dial by your location
+1 253 215 8782 Us (Tacoma)
+1346 248 7799 US (Houston)
+1 669 900 6833 US {San Jose)
+1312 626 6799 US (Chicago)
+1 929 205 6099 US (New York)
+1 301 715 8592 US {(Washington

DC)

Meeting ID: 372356 3720

Find your local number:

https://zo0om.usfu/addgwovb80

Special Meeting Agenda
December 4, 2025 at 6 p.m.
1. Call Meeting to Order
2. Pledge of Allegiance
3. Roll Call

a. Commissioners and staff
b. Recognition of Zoom attendees and Visitors

4. Agenda Items
- Select Chair and Chair Pro-tem
- Discuss Past Work Items
- Set Meeting Schedule for 2026

5. Adjournment
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TOWN OF CONCRETE
45672 Main Street
P.O. Box 39
Concrete, WA 98237
(360) 853-8401 FAX (360) 853-8002
email: andreaf@concretewa.gov

NOTICE OF SPECIAL MEETING
TOWN OF CONCRETE
HISTORIC PRESERVATION AND LANDMARKS
COMMISSION (HPLC)

NOTICE 1S HEREBY GIVEN that the Town of Concrete HPLC will hold a special
meeting on Thursday, December 4, 2025 at 6pm to discuss past work items, the
upcoming meeting schedule and to appoint a Chair and a Chair Pro-tem.

The Concrete Town Council chambers are handicap accessible. Arrangements
to reasonably accommodate the needs of special classes of citizens, including
handicap accessibility or interpreter, will be made upon receiving twenty-four (24)
hour advance notice. Contact Andrea Fichter at the Concrete Town Hall (360)
853-8401.

Posted at townofconcrete.com and Town Hall bulletin board.

Town of Concrete
Andrea Fichter
Clerk-Treasurer
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HPLC Concrete Register

On Tuesday, June 10, 2025 at 09:24:03 AM PDT, Gibson Fichter <barefeetgibson@gmail.com> wrote:

Good morning John, | came in this morning to talk with my mom about the signs for the business's. She is going
to make a mock-up sign similar in size to these adopt-a-spot signs, maybe add some distinguishing flair around
the corners. The QR code she can link to the historic preservation page on the website so the signs can all be
made together. That way you wouldn't have to scan each building separately and make different signs. The brass
peice can be ordered separately with the business name on it. Our question is what do we want all the signs to

say?
Here's some ideas | had:
'"Town of Concrete Recognized Historic Building'

"Town of Concrete Historic Preservation Building Recognition'

John Boggs
From:jboggswash@aol.com

To:Gibson Fichter

Mon, Jun 16 at 10:26 PM
Gibson,

Ooops!, your note quickly got buried.

| think your ideas for the sign are good ones and make sense. One thing | would correct is the designation
on the sign should read in part "Concrete Register of Historic Places,” unless we want to change the code
and bylaws. Possibly this could be prefaced with something like, "This property listed on the...."

Thanks for your work,

John.
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Town of Concrete
45672 Main Street
20 Box 39
Concrete, WA 98237
[www. tounofconcrete.com]

FROM: Concrete Historic Preservation and Landmarks Commission \ 25Jun 25

Town of Concrete
Concrete, WA 98237

SUBJ: Draft CMC Chapter 2.18, Historic Preservation and Landmarks Commission (HPLC) and
Draft HPLC Bylaws

TO:  Town of Concrete Staff (Clerk and Attorney)

1. When the HPLC was reconstituted, the new crop of commissioners struggled with the old, existing
code and bylaws and found them disorganized and in a few places contradictory. Our first major task was
to make these documents usable for whoever came after us. As we progressed, we continued to refine
both of them.

2. Since re-starting the commission, we’ve had two final resignations due to members moving out of the
area. My own resignation is pending and when that is finalized, the group will cease to have a quorum.
Now, the future appears uncertain for the HPLC. In spite of that, I continue to believe that the HPLC can
be instrumental in re-shaping the future of both Concrete and its Urban Growth Area. For this reason, I
am subrriitting the drafts for approval because, hopefully, someone will carry on the work that was
started. '

3. The drafts have been previously coordinated with the Washington State Department of Archacology
and Historic Preservation (DAHP), except for a recent addition Chapter 2.18, Article I, para 2.18.030.
This was a last minute addition to try and find a way to preserve the ongoing efforts. I personally
question this paragraph is legal and so I make special mention of it right up front.

4. If the staff has any questions that need some extra explanation, please feel free to contact me.

phebBerp?

John Boggs
Chair, Concrete Historic Preservation and Landmarks Commission

jboggswash@aol.com




Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

Article I: Purpose, Scope, and Continuity

Sections:

2.18.010 Introduction
2.18.020 Purpose and Scope
2.18.030 Continuity

2.18.010 Introduction.

The Town of Concrete places great value on its past history as well as the history that remains to be
written. Protecting ourpast legacy ensures a more grounded footing to move into the future. Historic
preservation in Concrete is not an attempt to create a town-wide museum of the way people used to live,
work, and shop. While our future is not to be found in the past, it is built upon the foundations created
there and should be recognized as such.

Concrete, as a community, has always had to adapt to survive and the future will be no different. That
future evolution will require defining new concepts and balancing respect for our past with meeting the
current and future needs regarding land use and existing buildings and structures.

The programs outlined herein are voluntary for property owners who can remove themselves from the
program(s) at any time. Compliance shall be monitored and removal from programs that provided a
benefit to the property owner, such as Special Tax Valuations, may require reimbursement or penalties.
Not all recognition programs defined herein require this level of commitment.

2.18.020 Purpose and Scope.

The purpose of this chapter is to create avenues for a proactive approach for the identification, evaluation,
designation, and protection of historic and prehistoric places within the Concrete community, which
includes the area within the town limits and its Urban Growth Area (UGA), and to cultivate a public
awareness and appreciation for the unique roles the area and its citizens have played in history. Such
effortsshall be an ongoing and multi-faceted process with the goal of resulting in active measures to
preserve and rehabilitate historic properties within the town for future generations. Such actions are
designed to:

(1) Safeguard the heritage of the town asrepresented by those buildings, structures, districts, objects, and
sites which reflect significant elements of the town’s history;

(2) Foster civic and neighborhood pride in the beauty and accomplishments of the past, and a sense of
identity based on the town’s history;

(3) Stabilize or improve the aesthetic and economic vitality and values of such sites, improvements and
objects;

(4) Assist, encourage and provide incentives to private owners for preservation, restoration,
redevelopment and use of outstanding historic buildings, structures, districts, objects, and sites;

(5) Promote and facilitate the early identification and resolution of conflicts between preservation of
historic resources and alternative land uses; and

(6) Conserve valuable material and energy resources by ongoing use and maintenance of the existing
built environment.

Chapter 2.18 ARTICLE I - 23Jun25 Page 1




2.18.030 Continuity.

In the event the Historic Preservation and Landmarks Commission fails to maintain a quorum or is
dissolved, the responsibilities and duties of this commission will transfer to the Concrete Planning
Commission. This may involve being reconstituted as a sub-committee to maintain the RCW requirement
to include a Town Council member.

Chapter 2.18 ARTICLE I - 23]Jun25 Page 2




Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

Article II-A: Organization

Section

2.18.040 Title

2.18.050 Town of Concrete Historic Preservation and Landmarks Commission.
2.18.060 Powers and Duties — Statutory

2.18.070 Powers and Duties — Designated

2.18.080 Compensation

2.18.090 Rules and Officers

2.18.100 Commission Staff

2.18.040 Title.
The following sections shall beknown and may be cited as the “Historic Preservation and Landmarks

Ordinance” of the Town of Concrete.

2.18.050 Town of Concrete Historic Preservation and Landmarks Commission.

(1) Creation and Size. There is created a town historic preservation and landmarks commission,
consisting of five members, as provided in subsection (2) of this section. A committee composed of
the mayor and two council members will review applications or letters of interest. The committee will
then submit the top candidates (depending on number of applicants and vacant positions, as
determined by the committee) names of the proposed appointee(s) to the full council for final action.
A priority list shall also be provided by the committee, which shall include the names of all
applicants. Commission members should be residents of Skagit County. However, the mayor and
town council may grant an exception to the residency requirement of the commission members in
order to obtain representatives from the disciplines in subsection (2)(b) of this section.

(2) Composition of the Commission.

(a) Allmembers of the commission must have a demonstrated interest and competence in historic
preservation and possess qualities of impartiality and broad judgment.

(b) The commission membership shall always include at least one town council member, and at least
two professionals, appointed by the town council, who have experience in identifying, evaluating
and protecting historic resources and are selected from among the disciplines of history,
architecture, architectural history, historic preservation, planning, landscape design, cultural
anthropology, archaeology, cultural geography, American studies, law, engineering and real
estate. The commission action that would otherwise be valid shall not be rendered invalid by the
temporary vacancy of one or all of the professional positions, unless the board action is related to
meeting certified local government (CLG) responsibilities cited in the certification agreement
between the town council and the State Historic Preservation Officer.

(3) Terms.

(a) All appointments of members to the commission shall be for four years, except when filling
vacancies related to unexpired terms.
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(b) The Chair and Chair pro Tem shall be limited to 3 consecutive terms in the specific positions.
Additional non-consecutive terms are permitted.

(c) Vacancies shall be filled by the Concrete town council for the unexpired term in the same manner
as the original appointment.

(d) Atthe February meeting, the projected end of all the commissioner’s terms will be discussed. If
two or more commissioner’s terms are due to end within the following 12 months, commissioners
shall be canvassed on their desire to remain on the commission after their current term. If so,
volunteers shall be solicited to be recommended for re-appointment before their normal term
expires. Such recommendations shall be presented to the council the following month. Ensuring
continuity is important and this method shall permit both a transition to staggered terms and its
continuance.

(e) Meetings shall be held quarterly or more often as required to fulfill the commission’s
responsibilities.

2.18.060 Powers and Duties — Statutory

(1) There is hereby established and implemented a special valuation for historic properties as provided in
Chapter 84.26 RCW.

(2) The Concrete Historic Preservation and Landmark Commission is hereby designated as the “local
review board” for the purposes related to Chapter 221, Laws of Washington, and is authorized to perform
all functions required by Chapter 84.26 RCW and Chapter 254-20 WAC.

(3) All Concrete properties designated under authority of this chapter shall be eligible for special
valuation as set forth in Chapter 8§4.26 RCW.

(4) To ensure this Chapter continues to retain its statutory authority to perform its duties as conferred to a
Certified Local Government, all changes to this chapter shall be coordinated with the Washington State

Department of Archaeology and Historic Preservation.

2.18.070 Powers and Duties — Designated

(1) The major responsibility of the historic preservation and landmarks commission is to identify,
actively encourage, and support the conservation of the town’s historic resources. In carrying out
these responsibilities, the historic preservation and landmark commission shall utilize a wide ranging
approach, to include, but not limited to:

(a) Increasing awareness of the town’s historic resources, including liaison support, communication
and cooperation with federal, state, and other local government entities which will further historic
preservation objectives, including public education, within the town;

(1) Participate in, promote and conduct public information and educational programs pertaining
to historic resources;

(i) Provide information to the public on methods of maintaining and rehabilitating historic
properties. This may take the form of pamphlets, newsletters, workshops, or similar
activities;
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(iii) Officially recognize excellence in the rehabilitation of historic buildings, structures, sites
and districts, and new construction in historic areas; and encourage appropriate measures for
such recognition;

(iv) Assistin the preparation of grant proposals for historic preservation within the capabilities
and expertise of the commission;

(v) Be informed about and provide information to the public and town departments on
incentives for preservation of historic resources including legislation, regulations and codes
which encourage the use and adaptive reuse of historic properties;

(vi) Establish liaison support, communication and cooperation with federal, state, and otherlocal
government entities which will further historic preservation objectives, including public
education, within the Town of Concrete and its Urban Growth Area.

(2) Conduct and maintain the Town of Concrete Historic Resources Inventory. This shall include all
properties within the scope of this Chapter and be used to highlight properties that may, at some
point, be considered historically significant.

(3) Historic Registers

(a) Submit nominations for the Concrete Register of Historic Places to the Town Council for
approval,

(b) Review nominations to the State and National Registers of Historic Places. Submit nominations,
approved by the town council, to the Washington Heritage Register and National Register of
Historic Places;

(c¢) Imitiate and maintain of the Town of Concrete Register of Historic Places.

(i) This official register shall be compiled of buildings, structures, sites and objects identified by
the board as having historical significance worthy of recognition by the town and encourage
the efforts of owners to maintain, rehabilitate, and preserve such properties;

(i) Review nominations to the town register of historic places according to criteria in
CMC 2.18.210 and adopt standards in its rules to be used to guide this review.

(d) Review proposals to construct, change, alter, modify, remodel, move, demolish or significantly
affect properties or districts on the register as provided in Town of Concrete; and adopt standards
to be used to guide this review, and the issuance of a certificate of appropriateness.

(4) Incentives
(a) Special valuation property tax incentive, as provided in Chapter 84.26 RCW.

(1) Make determinations concerning the eligibility of historic properties for special valuation;

(i) Prepare recommendations to approve or deny applications for special valuation;

(iit) Serve as the local review commission;

(iv) Approve or deny applications for special valuation;

(v) Enter into agreements with property owners for the duration of the special valuation period
as required under WAC 254-20-070(2);

(vi) Adopt bylaws and/or administrative rules and comply with all other local review board
responsibilities identified in Chapter 84.26 RCW.
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(b) Other programs enacted by Federal, State, County, and Town jurisdictions or the private sector to
assist, encourage and provide incentives to private owners for the recognition, preservation,
restoration, redevelopment and use of outstanding historic buildings, districts, objects, sites, and
structures.

(c) Investigate and report to the Town of Concrete Council on the use of various federal, state, and
local or private funding sources available to promote historic preservation in the Town of
Concrete and its Urban Growth Area.

(5) Monitor applicable properties, see Article V.
(6) Other Duties
(a)To serve as the town’s primary resource in matters of historic planning and preservation, including

(i) Review, comment, and recommend to the town council on land use, housing and
redevelopment, municipal improvement and other types of planning and programs undertaken
by any agency of the town, the state or federal govemments, as they relate to historic resources
of the town.

(if) Submit inputs to the Town of Concrete’s Comprehensive Plan, Economic Development Plan,
and any other place where Historic Preservation is appropriate to be addressed.

(iti) It is the inherent responsibility of the members of the HPLC to ensure this code is fairly easy to
understand and remains relevant to conditions in the Town of Concrete. Suggestionsto further
these goals shall be brought to a commission meeting, discussed, and coordinated with DAHP.
Proposed changes shall be voted on at a regular commission meeting and then forwarded to the
Town Council for consideration. The authority to approve such changes remains vested in the
Council.

(iv) The commission shall make recommendations to the council within the scope of this chapter.

(b) Perform other related functions assigned to the commission by the Concrete town council.

(c) The commission shall adopt bylaws and rules of procedure to address subsections all portions of
this Chapter. As the Bylaws relate to the practical application of this code, it is crucial they are
both usable and not subject to wide variances in interpretation. Changes to bylaws shall be
presented to the Town Council at one of their regular meetings to ensure they have the opportunity
to understand what has been changed and why.

(d) Conduct all commission meetings in compliance with Chapter 42.30 RCW, Open Public Meetings
Act, to provide for adequate public participation, and adopt standards in its rules to guide this
action;

(e) All proceedings are subject to having formal minutes taken and submitted to the Town Clerk.

(f) One member of the commission shall be delegated to represent the HPLC and be a member of the
Concrete Planning Commission.

2.18.080 Compensation. All members shall serve without compensation.

CHAPTER 2.18 ARTICLE II-A -23Jun25 Page 4




2.18.090 Rules and Officers. The commission may establish and adopt its own rules of procedure,
and shall select from among its membership a chairperson and such other officers as may be
necessary to conduct the commission’s business.

2.18.100 Commission Staff. Commission and professional staff assistance shall be provided by
the town clerk and town planner and/or qualified consultant(s) with additional assistance and
information to be provided by other town department staff as available to aid the commission in
carrying out its duties and responsibilities under this chapter.
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Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

Article II-B Definitions

2.18.110 Definitions.
The following words and terms when used in this chapter shall mean as follows, unless a different
meaning clearly appears from the context:

(1) “Accessory building” means a building which is subordinate and incidental to the principal building,
located on the same lot with such principal building. An accessory building includes, but is not
limited to, garages, carports, storage buildings, and other similar buildings. An accessory building
does not include accessory dwelling units.

(2) “Accessory dwelling unit” or “ADU” means a dwelling unit which is subordinate to a permitted
principal dwelling unit located on the same lot. ADUs are self-contained units.

(3) “Actual costof rehabilitation” means cost incurred within 24 months prior to the date of application

for special valuation and directly resulting from one or more of the following:

(a) Improvements to an existing building located on or within the perimeters of the original structure;
or

(b) Improvements outside of but directly attached to the original structure which are necessary to
make the building fully usable but shall not include rentable/habitable floor space attributable to
new construction; or

(c) Architectural and engineering services attributable to the design of the improvements; or

(d) All costs defined as “qualified rehabilitation expenditures” for purposes of the federal historic
preservation investment tax credit.

(4) “Appearance of Fairness Doctrine” means the Washington State standard to be followed for this
Chapter’s quasi-judicial hearings. One of the rules for this type of hearing includes the prohibition of
communications between parties to the hearing and members of the decision-making body outside of
the context of the public hearing. Furthermore, decision-makers are required to base their decisions
only on the facts and evidence that are on the public record.

(5) “Applicant” means a person who applies for any approval to do anything governed by this chapter and
who has legal standing to apply for approval on the specific property.

(6) “Board” means the same as commission.

(7) “Building” means a structure constructed by human beings. This includes both residential and
nonresidential buildings, main and accessory buildings.

(8) “Building footprint” means the perimeter of a building at the outer edge of the outside walls of the
building, including the cantilevered portions of a building.

(9) “Bylaws” means inclusively the Bylaws and the Rules for Procedures for the HPLC.
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(10) “Certificate of Appropriateness,” or “COA” means the board has reviewed the proposed changes to
the local register property and has certified the changes as not adversely affecting the historic
characteristics of the property which contribute to its designation as provided for in CMC 2.18.31 thru
2.18.320.

(11) “Certified Local Government” or “CLG” means the local government has been certified by the State
Historical Preservation Officer as having established its own historical preservation board and a
program meeting federal and state standards. In Washington State, the CLG Program is implemented
and administered by the Department of Archaeology and Historic Preservation (DAHP). Such a
designation does not constrain local historic preservation efforts. It adds definition and standardizes
benchmarks to be eligible for grant funding to support such efforts.

(12) “Class of properties eligible to apply for special valuation” means all properties listed on the
Concrete Register of Historic Places, the National Register of Historic Places, or certified as
contributing to a defined historic which have been substantially rehabilitated at a cost and within a
time period which meets the requirements set forth in Chapter 84.26 RCW.

(13) “Commission” means the Concrete Historic Preservation and Landmarks Commission.

(14) “Compliance” means satisfying an agreement between a property owner and the Town of Concrete,
whether that be the conditions for placement on the Historic Register or to obtain a Special Valuation.

(15) “CMC” means Concrete Municipal Code.

(16) “Concrete Register of Historic Places” means the local listing of properties provided for in this
chapter.

(17) “Cost” means the actual cost of rehabilitation, which cost shall be at least 25 percent of the assessed
valuation of the historic property, exclusive of the assessed value attributable to the land prior to

rehabilitation.

(18) “DAHP” or “Department of Archaeology and Historic Preservation” means the Office at the
Washington State level charged with administering the state programs for historic preservation,
including grants to municipalities recognized as Certified Local Governments.

(19) “Demolition by neglect” refers to the practice of allowing a building to deteriorate to the point that
demolition becomes necessary or restoration becomes unreasonable.

(20) “Designation Review” refers the review by the HPLC to determine placement on the Concrete
Register of Historic Places, historic district, or acceptance for the Special Valuation.

(21) “District” means a geographically definable area possessing a significant concentration, linkage or
continuity of sites, buildings, structures, and/or objects united by past events or aesthetically by plan
or physical development.

(22) “Dwelling” means one or more habitable rooms designed to be occupied by one or more persons
with shared facilities for living, sleeping, cooking, eating, and sanitation which meet the minimum
requirements of CMC Chapter 15, Buildings and Construction, and in which all the habitable rooms
are internally accessible from within the dwelling.
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(23) “Dwelling, one unit” means a detached building designed for and occupied by only one household,
sharing no common walls with other dwelling units, except an accessory dwelling (“ADU”).

(24) “Emergency repair” means work necessary to prevent destruction or dilapidation to real property or
structural appurtenances thereto immediately threatened or damaged by fire, flood, earthquake or

other disaster.
(25) “Environment” means the natural environment, not the built environment.

(26) “Ex parte” means any private communication between a party possibly having an issue before the
commission and any commissioners without the benefit of a public record or participation by any
opposing party. Such communication violates the State’s fairness doctrine and may have legal
consequences.

(27) “Hearing” means a specific type of meeting primarily intended to obtain public testimony or
comment before significant decisions are made. Such hearings in the context of this Chapter are
considered quasi-judicial proceedings and special procedures and considerations apply.

(28) “Historic Inventory” or “HI” (for historic inventory) is the designation recorded on official building
permits for properties on the Concrete Historic Resources deemed to meet historical preservation
considerations.

(29) “Historic district” means a geographically defined area possessing a significant concentration,
linkage or continuity of sites, buildings, structures, and/or objects united by past events or
aesthetically by plan or physical development.

(30) “Historic Preservation and Landmarks Commission” (HPLC), or “commission”, or the “Town of
Concrete Historic Preservation and Landmarks Commission” means the commission created by
CMC 2.18.040.

(31) “Historic commission” or “commission” means the Concrete Historic Preservation an Landmarks
Commission.

(32) “Historic property” means real property together with improvements thereon, except property listed
in a register primarily for objects buried below ground, which is listed in a local register of a
certified local government or the National Register of Historic Places. This does not necessarily
mean the entire lot or parcel on which the improvements are located. It may apply to only a specific
improvements and the footprint of that improvement, i.e. buildings or structures.

(33) “Historic Register.” This designation shall not change or modify the underlying zoning classification
and may refer to one the several levels of registers:

(i) The Concrete Register of Historic Places for those buildings, structures, districts, objects, and
sites which reflect significant elements of the town’s history;

(ii) The Washington Heritage Register for those historic and prehistoric resources throughout
Washington;

(iii) Or the National Register of Historic Places for significant historic, architectural, and
archaeological resources. This designation shall not change or modify the underlying zoning
classification.
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(34) “Incentives” are such rights or privileges or combination thereof which the Concrete town council, or
other local, state, or federal public body or agency, by virtue of applicable present or future
legislation, may be authorized to grant or obtain for the owner(s) of register properties.

Examples of economic incentives include, but are not limited to, tax relief, conditional use permits,
rezoning, street vacation, planned unit development, transfer of development rights, facade
easements, gifts, preferential leasing policies, beneficial placement of public improvements or
amenities, or the like.

(35) “Integrity” as used in this Chapter means the retention of character defining features of a building,
structure, or district.

(36) “Inventory” or “Town of Concrete Historic Resources Inventory” means the comprehensive
inventory of historic resources within the boundaries of the town and its UGA.

(37) “Landmark” means any historic property, with or without improvements or aboveground features,
and the defined improvement(s) thereon designated as a landmark pursuant to this chapter.

(38) “Local Historic District” refers to a designation not yet fully provided for in this code.

(39) “Local review board,” or “board” used in Chapter 84.26 RCW and Chapter 254-20 WAC for the
special valuation of historic properties, means the commission created in CMC 2.18.040.

(40) “Lot” means an area of land established by plat, subdivision or as otherwise permitted by law to be
used, developed or built upon in accordance with applicable codes and laws.

(41) “Lot area” means the total area within the lot lines of a lot, excluding any primary access easements
or panhandles, and excluding any area dedicated for public right-of-way purposes.

(42) “Monitoring” means the periodic inspection of properties on the Concrete Register of Historic Places
or receiving a Special Valuation. Also see Article V.

(43) “National Register of Historic Places” means the national listing of properties significant to our
cultural history because of their documented importance to our history, architectural history,
engineering or cultural heritage. '

(44) An “object” means a thing of functional, aesthetic, cultural, historical, or scientific value that may be,
by nature or design, movable yet related to a specific setting or environment.

(45) “Ordinary repair and maintenance” means work for which a permit issued by the town of Concrete is
not required by law, and where the purpose and effect of such work is to correct any deterioration or
decay or damage to the real property or structure appurtenance therein and to restore the property, as
nearly as may be practicable, to the condition prior to the occurrence of such deterioration, decay, or
damage including painting.

(46) “Owner of property” or “property owner” means the owner of record as it exists on the Skagit
County assessor’s records.

(47) “Parcel” means a piece of ground defined for property tax purposes.
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(48) “Place” means a specified location, along with specified improvements, defined in the Concrete
Register of Historic Places. It may include a building or structure and be limited to the footprint on
which those improvements are located.

(49) “Plat” is a map or representation of a subdivision, showing thereon the division of a tract or parcel of
land into lots, blocks, streets, alleys, or other divisions and dedications.

(50) “Property” or “properties” in the context of this chapter is a generic term meaning something that is
owned. Itis notintended to be all inclusive of land and improvements.

(51) “Quasi-judicial hearings” means the type of hearing that generally affects the legal rights of specific,
identifiable parties and require due process.

(52) “Real property” means a parcel of land that may, or may not, include improvements.

(53) “Repair or maintenance” means an activity that restores the character, scope, size, and design of a
serviceable area, building, structure, or land use to its previously authorized undamaged condition.
Activities that change the character, size, or scope of a project beyond the original design and alter
aregulated critical area are not included in this definition.

(54) “Register,” or “local register,” or “Concrete Register of Historic Places (CRHP),” or “Register of
Historic Places (RHP)” means the local listing of properties provided for in CMC 2.18, Article V.

(55) “RHP” (Register of Historic Places) means the same as Concrete Register of Historic Places.
(56) “Rules of Procedures” means inclusively the Rules of Procedures and the Bylaws for the HPLC.

(57) “Significance” or “significant” used in the context of historic significance means the following: A
property with local, state or national significance is one which helps in the understanding of the
history of the local area, state or nation (whichever is applicable) by illuminating the local, statewide
or nationwide impact of the events or persons associated with the property, or its architectural type
or style and information potential. The local area includes the town or a modest geographic or
cultural area, such as a neighborhood. Local significance may apply to a property that illustrates a
theme that is important to one or more localities; state significance to a theme important to the
history of the state; and national significance to property of exceptional value in representing or
illustrating an important theme in the history of the nation.

(58) A “site” is a place where a significant event or pattern of events occurred. It may be the location of
prehistoric or historic occupation or activities that may be marked by physical remains; or it may be
the symbolic focus of a significant event or pattern of events that may not have been actively
occupied. A site may bethe location of a ruined or now non-extant building or structure with the
location itself possessing historic, cultural or archaeological significance.

(59) “Special valuation for historic properties” or “special valuation” means the local option program
which when implemented makes available to property owners a special tax valuation for
rehabilitation of historic properties under which the assessed value of an eligible historic property is
determined at a rate that excludes, for up to 10 years, the actual cost of the rehabilitation (Chapter
84.26 RCW).
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(60) ““Structure” means a combination or materials constructed or erected on or under the ground, or
attached to something having a permanent location on or under the ground.

(61) “Urban growth area” or “UGA” means the area designated within which urban growth shall be
encouraged. For the Town of Concrete that area has been identified in the Town of Concrete’s
Comprehensive Plan and includes much of the area called Grasmere.

(62) “Universal Transverse Mercator” or “UTM” means the grid zone in metric measurement providing
for an exact point of numerical reference used to identify properties for registers.

(63) “Waiver of a cettificate of appropriateness” or “waiver” means the commission has reviewed the
proposed whole or partial demolition of'a local register property or in a local register historic district
and, failing to find alternatives to demolition, has issued a waiver of certificate of appropriateness
which allows the building or zoning official to issue a permit for demolition.

(64) “Washington Heritage Register” means the state listing of properties significant to the community,
state, or nation but which do not meet the criteria of the National Register.

(65) “Washington Advisory Council Standards for the Rehabilitation and Maintenance of Historic
Properties,” or “WACHP,” or “State Advisory Council’s Standards” also known as the U.S.
Secretary of the Interior’s Historic Preservation Board as minimum requirements for determining
whether or not a historic property is eligible for special valuation and whether or not the property
continues to be eligible for special valuation once it has been so classified. See Bylaws Section 5.

b e e}
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Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

Article III Awareness and Ancillary Recognition Programs

Section

2.18.120 Introduction
2.18.130 Outreach
2.18.140 Engage
2.18.150 Recognize
2.18.160 Educate
2.18.170 Programs
2.18.120 Introduction.

No successful community project can simply be mandated and be successful, historic preservation is no
different. Whatever conditions and attitudes exist in a community have been developed over a long period
of time. Conditions are ever-changing; attitudes are not as flexible. The goal of historic preservation in
Concrete is a long-term objective that can only be achieved incrementally. The most important function of
the commission involves community outreach, engagement and education in non-controversial ways.
Providing information on, and recognition of, the area’s unique place in history can provide a foundation
on which to build the appreciation to preserve. Many projects that do not require long-term commitments
from property owners or citizens can support this vision.

2.18.130 Outreach.
Make presentations relating how local history has impacted the community.
Conduct workshops on researching house histories.

Coordinate with other historical and genealogical groups to bring other workshops to the community.
What often makes a property historic are the people who built it or lived there.

2.18.140 Engage.

Engagement is a two-way process. Simply providing information falls short of engagement. Listening and
factoring in other ideas becomes engagement and the basis for constructive action.

2.18.150 Educate.

Educationis a byproduct of engagement. Through the above process, the community and the commission
will develop a clearer understanding and appreciation for Concrete” history and what’s important to

preserve.
2.18.160 Recognize.

Such recognition may take a variety of forms intended to publicly acknowledge support for the concepts
and practices of historic preservation. This includes the monitoring of all properties that may be or may
become eligible for the Concrete Register of Historic Places and working with property owners to
preserve and enhance their properties historic integrity.
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2.18.170 Programs.

Specific programs to implement outreach, engagement, and education may be detailed in the HPLC
Bylaws, Section 3, Appendices currently being developed.

CHAPTER 2.18 ARTICLE III - 23Jun25 Page 2




Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

Article IV: Town of Concrete Historic Resources Inventory

Section

2.18.180 Introduction
2.18.190 Purpose
2.18.200 Contents

2.18.180 Introduction.

The initial list of properties in Concrete and its UGA is based upon the database of the Skagit County
Assessor’s Office. More detailed survey information may be added by the commission through direct
observation, research, interviews with property owners, or by contracting more detailed analyses from
companies skilled in such work. Such information is public record and available for review as it becomes
available.

2.18.190 Purpose

(1) Preservation efforts shall be focused on those propetties deemed eligible based upon the criteria cited
for inclusion on the Concrete Historic Property Register. That focus shall not be exclusive and
disregard other properties deemed currently eligible for Concrete, State of Washington, or National
registers. Some structures may need consideration beforehand, so they will retain the structural
integrity and soundness to be eligible later.

(2) This inventory covers all properties within the Town of Concrete and its UGA because as time passes,
additional properties will age into consideration and additional information may be discovered to re-
evaluate a property’s eligibility. .

2.18.200 Contents

This information originally obtained from the Skagit County Tax Assessor’s Office and may be
supplemented with additional data as the inventory is developed through means of future professional
surveys.

Details on this inventory may be found in the HPLC Bylaws, Section 4.
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Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

Article V: Town of Concrete Register of Historic Places

2.18.210 Introduction

2.18.220 Criteria

2.18.230 Process for Designating Properties to the Town Register of Historic Places
2.18.240 Effects of Listing on the Register

2.18.250 Changes to Properties Listed on the Historic Register

2.18.260 Monitoring Properties on the Register

2.18.210 Introduction

Many things relating to the area’s history have come and gone over time with little to no documentation.
The Concrete Register of Historic Places is an effort to recognize what can still be identified as
historically significant. Historic preservation is not a one-shot action, it requires a continuing
commitment. As such, compliance with agreed upon conditions shall be monitored. Although the
commission has the authority to restrict proposed changes if the owner wishes to remain on the Concrete
Register of Historic Places, its focus shall be on advising property owners how to achieve their desired
objective while still complying with the conditions.

2.18.220 Criteria

Any building, structure, site, or object may be placed on the Register if the HPLC determines it meets
criteria and the Concrete Town Council approves it. Such items and locations may be designated for
inclusion in the town register of historic places if it is significantly associated with the history,
architecture, archaeology, engineering, or cultural heritage of the community; if it has integrity; it is at
least 50 years old, or is of a lesserage and has exceptional importance; and it falls into at least one of the
following categories:

(1) Is associated with events that have made a significant contribution to the broad patterns of national,
state or local history;

(2) Embodies the distinctive architectural characteristics of a type, period, style or method of design or
construction, or represents a significant and distinguishable entity whose components may lack
individual distinction;

(3) Is an outstanding work of a designer, builder or architect who has made a substantial contribution to
the art;

(4) Exemplifies or reflects special elements of the town’s cultural, social, economic, political, aesthetic,
engineering, or architectural history;

(5) Is associated with the lives of persons significant in national, state, or local history;

(6) Has yielded or may be likely to yield important archaeological information related to history or
prehistory;
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(7) Is a building or structure removed from its original location but which is significant primarily for
architectural value, or which is the only surviving structure significantly associated with a historic
person or event;

(8) Is a birthplace or grave of a historical figure of outstanding importance and is the only surviving
structure or site associated with that person;

(9)Is a cemetery that derives its primary significance from age, from distinctive design features, or from
association with historic events or cultural patterns;

(10) Is a reconstructed building that has been executed in a historically accurate manner on the original
site;

(11) Is a creative and unique example of folk architecture and design created by a person not formally
trained in the architectural or design professions, and which does not fit into formal architectural or

historical categories.

2.18.230 Process for Designating Properties to the Concrete Register of Historic Places (CRHP).

(1) Nomination. Any individual, group of property owners or other interested group or association, Town
Council member, Historic Preservation and Landmarks Commission member or HPLC as a whole
may nominate a building, structure, site, object or district for inclusion on the Register. There shall be
a minimum of one (1) public hearing as well as a posting of the hearing. Owner consent for individual
propertties is required for placement on the CRHP. See HPLC Bylaws Section 5 for procedures.

(2) Evaluation of the application’s completeness and significance of the property at a public meeting. See
HPLC Bylaws Section 5 for procedures.

(3) Decision. Properties may only be registered with the owner’s consent; however, they may be
removed by decision of the commission without owner’s permission if the terms of the agreement
placing it the register have been violated.

2.18.240 Effects of Listing on the Register.

(1) Listing on the town register of historic places is an honorary designation denoting significant
" association with the historic, archaeological, architectural, engineering, or cultural heritage of the
community. Properties are listed individually.

(2) Prior to the commencement of any work on a register property, excluding ordinary repair and
maintenance and emergency measures defined in Section 2.18.100, the owner must request and
receive a Certificate of Appropriateness from the commission for the proposed work. Violation of
this rule shall be grounds for the commission to review the property for removal from the register.

(3) Prior to whole or partial demolition of a register property, the owner must request and receive a
waiver of a Certificate of Appropriateness.

(4) As a state recognized Certified Local Government, once the Town of Concrete places a property on
the Concrete or National Register, that property may be eligible for Special Tax Valuation on their
rehabilitation. See Section 2.18, Article VI.
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(5) The property becomes subject to monitoring by the commission to ensure the conditions of the
agreement are kept. A certificate of appropriateness from the commission is required prior to any
repair or rehabilitation work. See HPLC Bylaws Section 5 for specifics.

(6) Prior to whole or partial demolition of a register property, the owner must request and receive a
waiver of a certification of appropriateness.

(7) Properties listed on the town register of historic places shall be recorded on official building permit
records with an “HR” (for historic register) designation. This designation shall not change or modify
the underlying zone classification.

(8) Nothing contained herein shall be construed to be repealing, modifying or waiving any zoning
provisions. Properties designated to the register shall be subject to the provisions set forth herein, as
well as the bulk, use, setback and other controls of the zoning district in which they are located.

(9) Atthe owner’s discretion, they may request to have the property removed from the historic register at
any time. Benefits obtained by having the property on the Historic Register may be recouped,
depending on the source.

(10) No person shall change the use, construct any new building or structure, or reconstruct, alter, restore,
remodel, repair, move, or demolish any existing property on the Concrete Register of Historic Places
without review by the commission and without receipt of a Certificate of Appropriateness, or in the
case of demolition, a waiver, as a result of the review. The review shall apply to all features of the
property, interior and exterior, that contribute to its designation and are listed on the nomination form.
Information required by the commission to review the proposed changes are established in rules of
procedure.

(11) The following activities do not require a Certificate of Appropriateness or review by the
- commission: ordinary repair and maintenance—which includes painting—or emergency measures
defined (CMC 2.18.030(10)).

2.18.250 Changes to Properties Listed on the Historic Register

(1) The building official shall report any application fora permit to work on a designated town register
property to the commission. The commission review will occur concurrently with the town permit
review process. If the activity is not exempt from review, the commission shall notify the applicant of
the review requirements. The building official shall not issue any such permit until a certificate of
appropriateness or a waiver is received from the commission, but shall work with the commission in
considering building and fire code requirements. Life safety codes must be maintained.

(2) Commission Review. The owner or his/her agent (architect, contractor, lessee, etc.) shall apply to the
commission for a review of proposed changes on a town register property and request a certificate of
appropriateness or, in the case of demolition, a waiver. Each application for review of proposed
changes shall be accomplished by such information as is required by the board established in its rules

for the proper review of the proposed project.

2.18.260 Monitoring Properties on the Register.

All properties on the Concrete Register of Historic Places, including those receiving Special Valuations,
shall be periodically monitored by the HPLC to ensure the property continues to meet the standards to
receive such recognition. Standards are based upon the Washington State Advisory Council’s Standards
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for Rehabilitation and Maintenance of Historic Properties. If such monitoring raises questions whether the
property still meets the requirements, a hearing shall be scheduled with the property owner to re-evaluate
the property’s status. Such procedures are defined in the Commission’s Bylaws.
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Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

ARTICLE VI: Incentives
Section
2.18.270 Introduction
2.18.280 Special Tax Valuation

2.18.270 Introduction.

There are many types of private and governmental incentives that may aid in the preservation of historic
properties. At the present time, the HPLC has a defined role in only one, the special property tax
valuation program. It is within the scope of the commission to make available to the public other
programs and opportunities as they become known. Providing assistance in obtaining those incentives,
within the capabilities and expertise of the commission, is also within the scope of the commission.

2.18.280 Special Tax Valuation.

This program was enacted by the Washington State Legislature (RCW 84.26) to provide property owners
a 10-year grace period on taxable value of substantial improvements made to properties deemed historic.
Property tax relief was selected as a tool which could provide the financial incentives necessary to
promote rehabilitation of eligible historic properties.

(1) Requirement. Rehabilitation work is begun and completed within two years prior to date of
application for special property tax valuation.

(2) Criteria. All properties listed on the National Register or certified as contributing to a national register
historic district and all properties on the Concrete Register of Historic Places or district, which have been
substantially rehabilitated at a cost and within a 24-month time period (Chapter 84.26 RCW) shall be

eligible.
(3) Process

(a) Applicant submits application to the Skagit County assessor before October 1st (if special
valuation is desired for the following year). See HPLC Bylaws Section 6 for procedures.

(b) Assessor completes the review and submits the application to the commission within 10 working
days.

(c) The commission approves (or denies) the application and executes agreements (for approved
applications) before December 31st. (See HPLC Bylaws Section 6.)

(d) The commission submits the approved application and agreement to the Skagit County Assessor,
recording such documents, within 10 days of the commission’s decision.

(e) Special valuation becomes effective January 1st (year one).
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(f) Taxes reflect special valuation for the following year through the eleventh year.

(g) Special valuation ends on the tenth year.

(h) Taxes reflect revaluation of property following the end of the special valuation period.
(4) Obligations and Standards.

The following rehabilitation and maintenance standards are based upon the Washington State
Advisory Council’s Standards for Rehabilitation and Maintenance of Historic Properties (see HPLC
Bylaws Section 6, Apdx 6-2) and shall be used by the board as minimum requirements for
determining whether or not a historic property is eligible for special valuation and whether or not the
property continues to be eligible for special valuation once it has been so classified
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Chapter 2.18
HISTORIC PRESERVATION AND LANDMARKS COMMISSION

ARTICLE VII: Monitoring and Changes to Concrete Register of Historic Places

Section

2.18.290 Introduction

2.18.300 Changes to Properties Listed on the Concrete Register of Historic Places
2.18.310 Monitoring

2.18.290 Introduction

Historic preservation is not a one-shot action, it requires a continuing commitment. As such, compliance
with agreed upon conditions shall be monitored. Although the commission has the authority to restrict
proposed changes if the owner wishes to remain on the Concrete Register of Historic Places, its focus
shall be on advising property owners how to achieve their desired objective while still complying with the
conditions.

2.18.300 Changes to Properties Listed on the Historic Register

(1) The building official shall report any application fora permit to work on a designated town register
property to the commission. The commission review will occur concurrently with the town permit
review process. If the activity is not exempt from review, the commission shall notify the applicant of
the review requirements. The building official shall not issue any such permit until a certificate of
appropriateness or a waiver is received from the commission, but shall work with the commission in
considering building and fire code requirements. Life safety codes must be maintained.

(2) Commission Review. The owner or his/her agent (architect, contractor, lessee, etc.) shall apply to the
commission for a review of proposed changes on a town register property and request a certificate of
appropriateness or, in the case of demolition, a waiver. Each application for review of proposed
changes shall be accomplished by such information as is required by the board established in its rules
for the proper review of the proposed project. '

A design review by the HPLC is required for proposed changes to all properties on the Concrete
Register of Historic Places. Once a property is listed on the Concrete Register of Historic Places
(CRHP), any work done on the exterior of the property that would ordinarily necessitate a building
permit will, in addition, require a Certificate of Appropriateness. These activities include:

(a) Alterations to historic structures.

(b) New construction within historic districts.
(c) Change of use.

(d) Replacement and repair.

(e) Demolition of historic structures.

The standards for all design reviews shall be the Secretary of the Interior’s Standards for
Rehabilitation 36 CFR Part 67, 1990 (or most recent edition), also know at the Washington State
Advisory Council’s Standards for Rehabilitation and Maintenance of Historic Propetties. This may be
found in the HPLC Bylaws, Apdx 6-2.
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The Certificate of Appropriateness is approved by the HPLC as required under powers granted it by
the Historic Preservation Ordinance of the Town of Concrete (CMC 2.18.050).

2.18.310 Monitoring

Allproperties on the Concrete Register of Historic Places, including those receiving Special Valuations,
shall be periodically monitored by the HPLC to ensure the property continues to meet the standards to
receive such recognition. If such monitoring raises questions whether the property still meets the

requirements, a hearing shall be scheduled with the property owner to re-evaluate the property’s status.
Such monitoring activities for properties receiving special valuation are required annually and shall be

documented.

(1) Properties may be removed from the Register without the owner’s consent, but not without a
determination hearing. The Skagit County Assessor will be notified in writing of the removal of
properties from the Register receiving Special Valuation.

(2) The administrative details governing the placement and removal of properties on the Register and
possible alterations to said properties are covered in the HPLC Bylaws Section 7.

(3) Requestsfor Review and Issuance of a Certificate of Appropriateness or Waiver. The building or
zoning official shall report any application for a permit to work on a designated Town of Concrete
Historic Property Register property to the commission. If the activity is not exempt from review, the
commiission or professional staff shall notify the applicant of the review requirements. The building
or zoning official shall not issue any such permit until a Certificate of Appropriateness or a waiver is
received from the commission but shall work with the commission in considering building and fire
code requirements.

(4) Demolition

(a) A waiver of the Certificate of Appropriateness is required before a permit may be issued to
allow whole or partial demolition of a designated Town of Concrete Historic Property
Register. The owner or his/her agent shall apply to the commission for a review of the
proposed demolition and request a waiver.

(b) The applicant shall meet with the commission in an attempt to find alternatives to demolition.
These negotiations may last no longer than 45 calendar days from the initial meeting of the
commission, unless either party requests an extension. If no request for an extension is
made and no alternative to demolition has been agreed to, the commission shall act and
advise the official in charge of issuing a demolition permit of the approval or denial of the
waiver of a Certificate of Appropriateness.

(c) Conditions in the case of granting a demolition permit may include allowing the commission
up to 45 additional calendar days to develop alternatives to demolition. When issuing a
waiver, the board may require the owner to mitigate the loss of the Town of Concrete
Historic Property Register property by means determined by the commission at the meeting,
Any conditions agreed to by the applicant in this review process shall become conditions of
approval of the permits granted.

(d) Afterthe property is demolished, the commission shall initiate removal of the property from
the register.
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(5) Commission Review:

(a) The owner or his/her agent (architect, contractor, lessee, etc.) shall apply to the commission for a
review of proposed changes on a Town of Concrete Historic Property Register and request a
Certificate of Appropriateness or, in the case of demolition, a waiver. Each application for
review of proposed changes shall be accompanied by such information as is required by the
commission established in its rules for the proper review of the proposed project.

(b) The commission shall meet with the applicant and review the proposed work according to.the
design review criteria established in rules. Unless legally required, there shall be no notice,
posting, or publication requirements for action on the application, but all such actions shall be
made at regular meetings of the commission. The commission shall complete its review and
make its recommendations within thirty (30) calendar days of the date of receipt of the
application. If the commission is unable to process the request, the commission may ask for an
extension of time.

(c) The commission’s recommendations shall be in writing and shall state the findings of fact and
reasons relied upon in reaching its decision. Any conditions agreed to by the applicant in this
review process shall become conditions of approval of the permits granted. If the owner agrees to
the commission’s recommendations, a Certificate of Appropriateness shall be awarded by the
commission according to standards established in the commission’s rules. The commission’s
recommendations and, if awarded, the Certificate of Appropriateness shall be transmitted to the
building or zoning official. If a Certificate of Appropriateness is awarded, the building or zoning
official may then issue the permit.

(6) Appeal of Approval or Denial of a Waiver of a Certificate of Appropriateness. The commission’s
decision regarding a waiver of a Certificate of Appropriateness may be appealed to the Concrete
Town Council within ten days. The appeal must state the grounds upon which the appeal is based.

The appeal shall be reviewed by the council only on the records of the commission. Appeal of
Council’s decision regarding a waiver of a Certificate of Appropriateness may be appealed to

Superior Court.

e —————————————
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 1 APPROACH

A. INTRODUCTION

As the Concrete Historic Preservation and Landmarks Commission becomes more established and experienced,
the variety of programs to support historic preservation efforts will grow. Procedures shall be developed to
support that expansion.

B. APPROACH

There is no single pathway to historic preservation that is suitable for everyone. Focusing on one program or
another at the expense of other approaches does not promote the healthy engagement and participation required
to make any success possible. For this reason, the HPLC should strive to educate and offer the community a
wide variety of options to participate in achieving the goals of historic preservation. The varied approaches
include, but are not strictly limited to:

(1) Awareness and Ancillary Recognition Programs

(2) Town of Concrete Historic Property Inventory

(3) Town of Concrete Register of Historic Places

(4) Incentives, including Special Property Tax Valuation
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 2 ORGANIZATION

A. INTRODUCTION

These By-Laws establish the rules and procedures under which the Concrete Historic Preservation
Commission executes those duties and functions set forth in the Concrete Municipal Code, Town of
Concrete Historic Preservation Ordinance.

B. ATTENDANCE OF MEMBERS

All members shall attend regularly scheduled meetings and shall be on time. If three consecutive
regularly scheduled meetings are missed without good cause as determined by the commission,
resignation shall be encouraged.

C. QUORUM

A quorum is a simple majority of the five members eligible to vote at a meeting. Should there be less
than five members on the commission at any given time, a quorum of three (3) shall still be required. A
quorum is necessary to transact any official business.

D. OFFICERS AND STAFF

1. The officers of this organization shall be Chair and Chair Pro Tem. The Recorder and Secretary,
though present, shall not be members. Officers beyond these mentioned are not a functional need
of the commission. Should the need arise on a permanent or temporary basis, the necessary office
shall be voted in by a majority vote.

2. All officers shall perform their duties as prescribed by these by-laws and by parliamentary
authority adopted by the organization.

a. The election for Chair and Chair Pro Tem shall be held at the regularly scheduled February
meeting. Nominations shall be made from the floorand election held immediately before new
business. The officers shall be elected for a one-year term or until their successors are elected,
with their term of office beginning immediately after election.

b. The Chair shall preside over all regularly scheduled and all special or called meetings of the
Commission. The Chair shall appoint members to specific task forces (ad-hoc) committees
which term shall end when the task is completed. All tasks presented to a committee shall be
executed in a timely manner.

c. The Chair Pro Tem assumes the duties of the Chair in the absence of the Chair. Inthe absence
of the Chair, the Chair Pro Tem will have the same powers and duties as those of the Chair.

d. The Recorder shall assure that the minutes of all commission meetings are taken and provided
to the appropriate persons.

e. Commission and professional staff assistance shall be provided by the Town Planner, and
additional assistance and information to be provided by other city departments as may be
necessary to aid the commission in carrying out its duties and responsibilities.

f. The Town staff, the HPLC Chair, and the Chair Pro Tem may share some secretarial duties.
The Secretary shall distribute information to members including minutes, information

BYLAWS Section 2_25Jun25 Page 1




pertinent to tasks at hand, and all current and updated materials that members are in need of in
order to carry out their tasks. Also, the Secretary shall act as an advisor to the Commission
and shall notify members of meeting dates and times not less than five (5) days before the
meeting. While the Town Staff may assist with administrative duties, it is the responsibility of
the Chair and/or Chair Pro Tem to ensure tasks are completed in a timely manner.

E. POWERS AND DUTIES

1. The major responsibility of the Historic Preservation and Landmarks Commission is to identify
and actively encourage the conservation of the Town of Concrete historic resources by initiating
and maintaining a register of historic resources, monitoring historic properties, and reviewing
proposed changes to register properties, raising community awareness of the city’s history and
historic resources, and serving as the city’s primary resource in matters of history, historic
planning, and preservation. '

2. Review nominations to the Concrete Register of Historic Places according to criteria in Article V
of the Town of Concrete Historic Preservation Code and adopt criteria to be used to guide this
review.

3. Review proposals to construct, change, alter, modify, remodel, move, demolish or significantly
affect properties or districts on the local register as providedin Article V of the Town of Concrete
Historic Preservation and Landmarks Code; and adopt standards to be used to guide this review,
and the issuance of a certificate of appropriateness.

4. An annual signed statement by each commissioner certifying they have completed an annual
review of the CMC Chapter 2.18, these Bylaws, and the applicable sections of the Concrete
Comprehensive Plan shall be completed each February in conjunction with the election of
officers.

F. MEETINGS - GENERAL

1. The regularly scheduled meeting of this Commission shall be monthly with the date and time
determined by a vote of the Commission and will be held in a pre-designated location unless
otherwise directed by the Chair or a commission vote in compliance with Chapter 42.30 RCW,
Open Public Meeting Act, to provide for adequate public participation and adopt standards to
guide this action. All meetings shall start on time and shall be executed expeditiously by the
Chair.

2. Special meetings may be called by the Chair. The purpose of the meeting will be stated in the
call. Except in emergencies, at least three (3) days notice shall be given for special meetings and
five (5) days notice for regularly scheduled meetings.

3. Parliamentary authority of the meetings shall be the current edition of ROBERT’S RULES OF
ORDER NEWLY REVISED.

G. MEETINGS - REGULAR - DUTIES

1. If there are agenda items, regular meetings will be held monthly and a date and time specified by
the HPLC. In case of scheduling conflicts the meeting place may be changed at the discretion of
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the Chair with ten (10) days advance notice given to HPLC members and the public. If the
meeting date falls on an official holiday, the meeting may be changed to a time and place as
determined by the HPC at the preceding month’s meeting. If such a change occurs, the regular
meeting place will be posted as to the new time and place.

2. If there are no agenda items, the Chair may cancel the regular meeting after giving all HPLC
members and the public 24 hours advance notice. However, if a majority of HPLC members
express the desire to hold the meeting, it shall convene as scheduled. If the meeting is canceled,
a notice to that effect will be posted at the regular meeting place at the regular time.

3. Special meetings may be called by the Chair or by a majority of the HPLC members.
Commission members will be given at least 24 hours advance notice of the time and place of
such meetings.

4. All regular and special meetings will be open to the public and the date, place and agenda will be
publicized in accordance with the Open Public Meetings Act (Chapter 42.30 RCW) except when
amajority of Commission members determine that an executive session is necessary as detailed
in the Open Public Meeting Act (Chapter 42.30.110). The agenda for regularly scheduled
meetings shall be posted and advertised 48 hours prior to the regularly scheduled meetings.

5. The order of agenda items will be determined by their order of receipt. All applications,
including designation review and special valuation review must be filed at least one (1) month
before the meeting at which the case is to be considered. This allows staff sufficient time to copy
and distribute materials to HPLC members. Design Review applications must be filed at least
one (1) week prior to the regularly scheduled meetings at which they are to be considered.

6. Staff shall be responsible for notifying principles in each case as specified under the rules for
review procedures.

7. Agendas and meeting packets shall be prepared and made available as soon as practical to allow
all interested parties ample to review them.

8. Commissioners shall review meeting packets prior to meetings and be ready to dlscuss them at
the meeting,

H. MEETINGS - REGULAR — ORDER OF BUSINESS

(1) Business will be conducted under ROBERT’S RULES OF ORDER NEWLY REVISED. All issues
will be decided by simple majority vote except amendments to the By-Laws, which require a vote
of two-thirds (2/3) of the membership.

(2) Three (3) membersor 51 percent (51%) of the non-vacant membership on the HPLC constitute a
quorum. Meetings without a quorum will be recessed to the earliest possible date.

(3) Minutes will be taken during all HPLC proceedings. Additionally, the meetings may be taped to
further clarify the minutes.

(4) The regular order of business shall be as follows:

(a) Call to order.

(b) Roll call.

(c) Adoptions of minutes.

(d) Unfinished business.

(e) New business.

(f) Other business. Local register reviews, design reviews for certificates of appropriateness, and
special valuation shall be conducted as “Other Business.” Format for that portion of the
meeting follows in section J.

(g) Adjournment.

I. MEETINGS - HEARINGS - PURPOSE
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The purpose of the Commission in such hearings is to:

Determine the category of historic property.

Establish a context for evaluating the property.

Identify the level of significance (National, State, local).

Evaluate the integrity of the property.

Determine if there are special conditions that might make the property eligible.
Determine if the property meets the criteria.

Vote on the recommendation.

J. MEETINGS - HEARINGS - DUTIES

Hearings, and any matter that may be decided by a hearing, shall be considered a quasi-judicial
proceeding. That means that no member of the HPLC shall advise, express an opinion about, or have a
private conversation about any topic that may come before the commission in a hearing outside of a
public meeting where detailed minutes are taken..

1. During the course of the meeting, the above procedure may be temporarily modified by the
concurrence of all parties and the HPLC. A reason for this modification shall be included in the
minutes.

2. The HPLC shall act on each application at the meeting unless a majority of the Commission decides
to defer consideration to a later date. Requests for continuance may be granted if all parties agree.
The Chair will publicly announce the continuance, and the case automatically set on the agenda for
the next regularly scheduled meeting. In such a case, no further notice is required for the principles
in the case.

3. In the event of the uncontrollable disruption of the meeting, the HPLC may clear the meeting room
and continue in executive session or may adjourn and reconvene at another location selected by
majority vote of the members. In such a case, business shall be restricted to those items on the
printed agenda. Persons or news media representatives not participating in the disturbance may be
readmitted in this situation.

4. The master copies of all historic preservation related rules and procedures, application standards,
criteria, and standard forms will remain on file with the Town of Concrete. Complete copies of
these documents will be forwarded to the Mayor and members of the Town Council. Copies of
Design and Designation Review processes documents will be forwarded to the Building Inspector.
Complete copies of all such documents will be provided for the members of the HPLC, the Town
Clerk, staff and Washington Department of Archeology and Historic Preservation (DAHP).

K. MEETINGS — HEARINGS -- ORDER OF BUSINESS FOR APPLICATIONS FOR LOCAL
REGISTER REVIEW, DESIGN REVIEW FOR CERIFICATES OF APPROPRIATENESS,
AND SPECIAL VALUATION

1. The Chair or Chair-designated person shall offer a preliminary statement concerning the
application. \

2. The applicant or the designated agent of the applicant presents statements in favor of the
application including relevant photographs, models, etc.
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. Questions by Commissioners.

. Statements in opposition to the application.

Comments by HPLC, interested persons, organizations, or legal entities.

Rebuttal by all concerned parties.

Staff comments.

Summary of above by Chair or chair-designated person.

Deliberation by Commission.

a. The members should consider information related to the designation criteria as presented
above and from the site visit. Site visits, if conducted, shall be accomplished by at least two
commissioners and a report including photographs relevant to the decision shall be prepared
and presented as part of the hearing.

b.The commission shall base any decisions only on what is presented at the hearing,

10. Motion for action. The motion for the recommendation should be based on the designation

criteria. Criteria should be included in the motion.

11. Vote.

© %N o v s W

L. AMENDING CHAPTER 2.18 HISTORIC PRESERVATION AND LANDMARKS
COMMISSION

It is the inherent responsibility of the members of the HPLC to ensure this code is fairly easy to
understand and remains relevant to conditions in the Town of Concrete. Suggestions to further these
goals shall be brought to a meeting, discussed, and then coordinated with DAHP. Proposed changes
shall be voted on at a regular meeting and then forwarded to the Town Council for consideration. The
authority to approve such changes remains vested in the Council.

M. AMENDING BY-LAWS

The authority of the HPLC to revise its own Bylaws has been granted by the Town Council in Chapter
2.18.060(6)(c). As the Bylawsrelate to the practical application of this code, it is crucial they are both
usable and not subject to wide variances in interpretation. Changes to bylaws shall be presented to the
Town Council at one of their regular meetings to ensure they have the opportunity to understand what has
been changed and why.

These by-laws may be amended at any regularly scheduled meeting of the Concrete Historic Preservation
Commission by a 2/3 vote of the attending membership provided the amendment has been submitted in
writing after the proposed changes have been coordinated with the Washington Department of
Archeology and Historic Preservation (DAHP). Coordination is not the same as permission, however
such coordination is important to ensure Concrete does not lose its status as a Certified Local

Government.
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 3 AWARENESS AND ANCILLARY RECOGNITION PROGRAMS

TO BE DEVELOPED

Additional Resources: See Appendix 3-1 for additional resource list of information on historic
preservation, including how other communities are handling it.
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 3

Appendix 3-1: Additional Resources

While every community strives to create comprehensive guidance, other perspectives are important to
establish in-depth subject knowledge. The following collection are examples from other communities
that may be beneficial in securing a better understanding of historic preservation, the roles of
commissions, and the challenges and opportunities it presents.

Please note that these references are beyond our control and may be modified or moved without notice.
What follows is merely a sampling of what’s available on order only by organization. For a more
complete picture, go to that particular municipality’s website and search there.

Anacortes

Anacortes Comprehensive Plan: 2016-Comprehensive-Plan-PDF (anacorteswa.gov)

Anacortes Historic Preservation Board: Modem Style Houses: Modern-House-Styles-PDF (anacorteswa.gov)
Anacortes Historic Preservation Board: Queen Anne Style Houses: Queen-Anne-Houses-PDF (anacorteswa.gov)
Anacortes Historic Preservation Board: Vemacular Houses — Pyramid and Hipped Roof Variation: Vemacular-
Houses-PDF (anacorteswa.gov)

Anacortes Historic Preservation Board: Craftsman Houses: Craftsman-Houses-PDF (anacorteswa.gov
Anacortes Register of Historic Places: Microsoft Word - Anacortes Register of Historic Places.docx
(anacorteswa.gov)

Are There Incentives?: FAQs ¢ Are there incentives if | want to preserve my house? (anacorteswa.gov)
Programs: Programs-PDF (anacorteswa.gov)

Anacortes Historic Landmark Registration Form: Anacortes Landmark Registration Form (anacorteswa.gov)

10 Easy Steps to List Your Property on the Anacortes Register of Historic Places: Microsoft Word - 10 steps to AR
of HP.rtf (anacorteswa.gov)

Anacortes Historic Preservation Board: Completed House Histories:
anacorteswa.gov/DocumentCenter/View/4982/Completed -House-Histories-PDF?bidld=

Walking Tour of Historic Downtown Anacortes: Walking-Tour-of-Historic-Downtown-Ana cortes-PDF
{anacorteswa.gov)

Historic Walking Tour:Historic Walking Tour | Anacortes. WA (anacorteswa.gov)

Anacortes Municipal Code Chapter 18.20 Historic Properties: Ch. 18.20 Historic Properties | Anacortes Municipal
Code

Bellingham
Historic Preservation Commission: Historic Preservation Commission - City of Bellingham (cob.org)

Bellingham Municipal Code Chapter 17.90 Historic Preservation Ordinance: Ch. 17.90 Historic Preservation
Ordinance | Bellingham Municipal Code

Bellingham Historic Preservation: Historic Preservation - City of Bellingham (cob.org)

Bellingham Municipal Code Chapter 20.25 Design Review: Ch. 20.25 Design Review | Bellingham Municipal Code

City Center Implementation Strategy: CITY CENTER IMPLEMENTATION STRATEGY (cob.org)

Bothell

Main Street’s Midcentury Landmarks: Bothells-Main-Street-Mid-Century-Landmarks-PDF (bothellwa.gov)
Bothell Historic Districts: Bothell-Historic-Districts-Brochure-PDF (bothellwa.gov)

Historic Preservation Sustainability: Historic-Preservation-Sustainability-Brochure-PDF (bothellwa.gov)
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City of Bothell Historic Register Properties: All-City-Landmarks-PDF (bothellwa.gov)

City of Bothell: Landmark Preservation Board: Landmark Preservation Board | Bothell WA

Bothell Landmark Designation: Bothell-Landmark-Designation-Brochure-PDF (bothellwa.gov)

Bothell Register of Historic Landmarks Nomination Form: BRHL Nomination Form Revised  7-28-
2020_202008031600478919.doc (live.com)

Instractions for Completing the City of Bothell Local Register of Historic Landmarks Nomination Form : BRHL
Nomination Form Revised_7-28-2020_202008031600478919.doc (live.com)

City of Bothell: Property Research Guide: Property-Research-Guide-PDF (bothellwa.gov

City of Bothell: Downtown Landmark and Historic District Feasibility Study: Bothell-Downtown-Landmark-HD-
Study-2019-Final-PDF (bothellwa.gov)

Exploring Bothell’s Historic Buildings: Exploring-Bothell-Historic-Buildin gs-PDE (bothellwa.gov)

Bothell Historic Preservation Element to Comprehensive Plan: 2015-AdoptedPlan-CleanWeb .pdf (bothellwa.gov)

Burlington

Burlington Historic Preservation Commission: Historical Preservation Commission | Burlington, WA - Official
Website (burlingtonwa.gov)

Grant from DAHP to Burlington for Historic Inventory: 2016-66-Dept-of-Archaeology-Historic-Preser-City-of-
Burl-Inventory-Grant (burlingtonwa.gov

Everett
Everett Downtown Historic Preservation Plan (PDF): DOWNTOWN EVERETT (everettwa.gov)

Historical Resources: Historical Resources | Everett, WA - Official Website (everettwa.gov)

National & State Registers: National & State Registers | Everett, WA - Official Website (everettwa.gov)
Everett Downtown Historic Buildings Assessment Report: Everett-Downtown-Historic-Buildinps-Assessment-
Report (everettwa.gov)

Everett Historical Commission: Ch-296-Historical-Commission (everettwa.gov)

Ch 28 Historic Resources Summary: Ch-28-Historic-Resources_summary (everettwa.gov

Your Old House, Historic Preservation Resource and Design Guide (PDF): Your-Old-House-Historic-Preservation
Resource-and-Design-Guide-PDF (everettwa.gov)

Everett Comp Plan, Chapter 8 Urban Design and Historic Preservation: Chapter 8 Urban Design and Historic
Preservation (everettwa.gov)

Historic Overlay Zones: Historic Overlay Zones | Everett, WA - Official Website (everettwa.gov)

Neighborhood Conservation Guidelines and Historic Overlay Zone Standards for Historic overlay Neighborhoods:
Everett Special Valuation: Special Valuation | Everett., WA - Official Website (everettwa.gov)

Everett Municipal Code Chapter 19.28 Historic Resources: Ch-1928-Historic-Resources (everettwa.gov)

Everett Municipal Code Chapter 2.96 Historical Commission: Ch. 2.96 Historical Commission | Everett Municipal
Code

Special Valuation: Special Valuation | Everett, WA - Official Website (everettwa.gov)

City of Everett Comprehensive Plan Update: Everett 2044 | Everett, WA - Official Website (everettwa.gov)
Numerous Historic Walking Tours: historic buildings Walking Tours | Everett, WA - Official Website

{everettwa.gov)

King County
Historic Preservation Program: Historic Preservation Program - King County, Washington

La Conner

La Conner Municipal Code Chapter 15.50 Historic Preservation District: Chapter 15.50 HISTORIC
PRESERVATION DISTRICT (codepublishing.com)

La Conner Municipal Code Chapter 13.30 Unfit, Improperly Maintained or Substandard Structures on Premises:
Chapter 13.30 UNFIT, IMPROPERLY MAINTAINED OR SUBSTANDARD STRUCTURES OR PREMISES

(codepublishing.com)
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Lynden

Lynden Municipal Code Chapter 19.65 Historic Preservation: Chapter 19.65 - HISTORIC PRESERVATION | Code
of Ordinances | Lynden, WA | Municode Library

Lynden Historic Preservation Information Brochure: City-of-Lynden-Historic-Preservation-Informational-Brochure-

PDF (lyndenwa.org)
Lynden Historic Preservation: Historic Preservation | Lynden, WA (lyndenwa.org)

Mount Vernon
Mount Vernon Downtown Design Recommendations: Downtown-Design-Recommendations (mountvemonwa.gov)

National Association of Preservation Commissioners (NAPC): National Alliance of Preservation

Commissions (napcommissions.org)
NAPC Resources: Resources (napcommissions.org)

Seattle
Seattle Landmarks Map: Landmarks Map - Neighborhoods | seattle.gov
Seattle Historic Preservation: Historic Preservation - Neighborhoods | seattle.gov

Spokane
Spokane Municipal Code (See 04.35, Landmarks Commission): Spokane Municipal Code - Chapter 04.35:

Landmarks Commission (spokanecity.org)

Spokane Municipal Code (See 17D.100, Historic Preservation): Spokane Municipal Code - Chapter 17D.100:
Historic Preservation (spokanecity.org

City of Spokane Historic Preservation Office: Spokane Historic Preservation Office (historicspokane.org)

Spokane City-County Historic Landmarks Commission: Spokane Historic Preservation Office » SHLC

(historicspokane.org)

Spokane Register Nomination Guide: Spokane Historic Preservation Office » Spokane Register

(historicspokane.org)
Spokane Bylaws and Rules of Procedure of the Spokane City/County Historic Landmarks Commission : BYLAWS

(historicspokane.org)

Washington State
Historic Preservation: A Tool for Managing Growth: Special-use valuation per IRC §2032A | Washington
Department of Revenue

Special Valuation Brochure: Special Valuation Pamphlet 2012 (wa.gov)

Special Valuation Application: Appforcertspecvaluaimprohistprop.doc (live.com)

Special Valuation Extension Application: §5-0040.pdf (wa.gov)

Removal of Special Valuation on Historic Property: RemovSpecValuHistProp.doc (live.com)

Department of Archaeology and Historic Preservation (DAHP): Washington State Department of Archaeology &
Historic Preservation (DAHP)
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 4 CONCRETE HISTORIC PROPERTIES INVENTORY

A. INTRODUCTION

This inventory is to serve the current and future needs of the HPLC. Ideally, it shall be comprehensive
and include all properties with the Town of Concrete and its UGA. Recognizing properties suitable for
potential future inclusion on a historic register may be crucial in ensuring the property owner(s) suitably
maintain the structure(s) and retain their integrity. The structures and sites may link us to the past, but
historic preservation is an activity that occurs in the present and future.

B. BASIC CONTENTS

This initial inventory is based upon the Skagit County Assessor’s database. Those data elements may
change over time and are beyond the control of the HPLC. Key elements from that database include the
location, current owners, ages of structures, construction details, photo, and other assessment information.
This inventory may include any otherrelevant information that may be discovered and pertain to its place
in history. Improvements to the register should come from professional surveys, possible funded by CLG
grants.

C. SAMPLE LISTING

A sample of the inventory display format is included as Appendix 4-1. [UNDER DEVELOPMENT]
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 5 CONCRETE REGISTER OF HISTORIC PLACES

A.INTRODUCTION

Properties placed on the Concrete Register of Historic Places have a unique place in the history of the

community and the event(s) that earn it that distinction deserve to be remembered.

B. CRITERIA

The criteria for inclusion on the Concrete Register of Historic Places are specified in Chapter 2.18, Article
V.

C.APPLICATION STANDARDS AND REQUIREMENTS FOR REGISTER OF
HISTORICPLACES

The Town of Concrete Register of Historic Places application is a nomination form (see Apdx 5-1)
[UNDER DEVELOPMENT] completed according to the below uniform guidelines of the Town of
Concrete Historic Preservation Commission. ,

Allinterior and exterior features-and outbuildings that contribute to the designation should be mentioned
and described.

The original form should be presented along with the following documentation:

Copy of the Concrete Historic Resources listing for the property to be considered.
Current and historic (if available) photographs.

Newspaper articles.

Other relevant materials.

AL

Incomplete forms or those with insufficient documentation will not be considered and will be returned to
the applicant with recommendations.

D. REQUIRED COORDINATION PRIOR TO THE DESIGNATION REVIEW MEETINGS

1. Applicant or Designated Agent:
a. Meets with HPLC staff (Staff) concerning the application formand the necessary documentation.
b. Submits the completed application to Staff at least one (1) month before the regularly scheduled
meeting at which the application is to be considered.

2. Staff:
a. Meets with the applicant concerning the application form and the necessary documentation.
b. Reviews the application for completeness and includes the case on the agenda based on
determination that the application is complete.
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E. REVIEW OF APPLICATION FOR THE CONCRETE HISTORIC PROPERTIES

REGISTER

Designation reviews shall occur at regularly scheduled meetings as detailed in the rules for conducting
HPLC meetings.See Bylaws, Section 2.

F. POST MEETING

1.

3.

Staff and/or Chair:

a. Notify owner and applicant in writing of the HPL.C’s recommendation within one (1) week of the
meeting.

b. Notify applicant of the appeals process if the recommendation is against placement of the property
on the Register.

c. Getthe owner’s written acknowledgement when the property is placed on the Register.

d. Shall forward the Commission’s recommendation for individual properties to the Town Council
including the application and supporting documentation, including letters of support and opposition,
and the owner’s written acknowledgement to the TownCouncil for final determination

e. Shall forward district nomination with the HPLC’s recommendation with supp orting documentation
to the Town Council for final determination.

f. Notifies the Building Inspector if the property is listed on the Register.

g. Notifies applicant of the Town Council’s final decision.

. Concrete Town Council:

Once the case is with Town Council, they can concur with or reject the Commission’s
recommendation, or send the case back to the Commission for further study. If the Council:

a. Concurs with a positive recommendation, the property is listed on the Concrete Register of Historic

Places (RHP). :
b. Concurs with a negative recommendation, the property is not listed on the RHP.
c. Rejects the recommendation; the case goes back to the HPLC

Concrete Historic Preservation and Landmarks Commission:

If the recommendation is rejected by the City Council, at the next regularly scheduled meeting, the
Commission shall decide whether any other protection for the property is necessary or possible.

G.APPEALS OR RESUBMISSION

1.

A negative recommendation or a non-acceptance of an application by the HPLC is not irrevocable. If
new information becomes available, or if the applicant wishes, the application may be resubmitted
with HPLC approval to the HPLC. In such a case, the entire procedure must be repeated.

If the applicant disagrees with the Commission's recommendation, the applicant may present the case
directly to City Council. In such a case, documentation shall be limited to that nomination material
presented during the HPLC public meeting and the minutes of that meeting.

MISCELLANEOUS

Once a property has been approved by the HPLC for placement on the Concrete Register of Historic
Places, the Certificate of Appropriateness (COA) review process becomes effective. If the
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TownCouncil does not concur with the HPLC’srecommendation and the property is not listed, the

review process no longer applies.

2. In the event that any property is no longer deemed appropriate for designation to the Concrete
Register of Historic Places, the HPLC may initiate removal by following the same procedure as
provided for listing.

3. Inits designation recommendation, the Commission shall consider the Concrete Historic Inventory

and the Town Comprehensive Plan.

e ————————————————————————————
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ffBY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 6: INCENTIVES

A.INTRODUCTION

Many incentive programs are of short duration and have defined application cut-off periods and
standards. Part of the HPLC’s mission is to stay informed about such programs and make that
information available to the general public. Such information shall be added as developed.

B. SPECIAL VALUATIONS

Longer-term benefits are available through the Special Valuation Program passed in 1985 by the
Washington State Legislature (RCW84.26.030). This program makes it possible for Certified Local
Governments (CLGs), to ensure that property taxes will not reflect substantial improvements made to
certain classes of properties as identified by the CLG for a ten (10) year period. If the State makes the
eligibility more restrictive, these new standards do not become effective for two (2) years following
October 1 of the year they were enacted. This means that owners of certain types of historic properties
have the potential to realize substantial tax valuation savings.

1. CRITERIA
(a) New Construction is not eligible for the Special Valuation.

(b) Only properties onthe Concrete Register of Historic Places are eligible for special valuation. See
RCW 84.26, WAC 254-20, and WAC 458-15.

2. APPLICATION REQUIREMENTS AND STANDARDS

(a) Applications forthis program are governed by RCW 84.26. More information can be found on
this program at the Washington Department of Revenue website. See the following appendixes
for infotmation:

(i) Appendix 6-1 Special Valuation: A Local Tax Incentive

(i) Appendix 6-2: Washington State Advisory Council’s Standards for Rehabilitation and
Maintenance of Historic Properties, also known as the Secretary of the Interior’s Standards for
Rehabilitation

(ii1) Appendix 6-3: Required Special Valuation Agreement for Property Owners

(iv) Appendix 6-4: Reprint of WAC 254.20.070 Responsibilities of Local Review Boards

(v) Appendix 6-5: Application for Certificate of Appropriateness

(vi) Appendix 6-6A: Application for Special Evaluation

(vii) Appendix 6-6B: Application for Extension

(viii) Appendix 6-6C: Removal from Special Valuation

(b) Documentation shall include, at a minimum, all identified materials illustrating: That the property
is eligible for Special Valuation status; when the work occurred; whether special valuation
financial requirements have been fulfilled; and whether the work complies with the Washington
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Advisory Council on Historic Preservation Standards for the Rehabilitation and Maintenance of
Historic Properties (WACHP Standards; 254-20-100). These standards are listed in Appendix 6-2.

(c) To properly document each of these divisions, at least one (1) copy of the following documents
must be submitted with the application. These will remain on file with the CHPLC. For phased
development plans, the complete process as detailed in rules and regulations must be followed and
documentation submitted for each and everyphase of the project. All drawings, mean plans and
elevations must be drawn to scale or have the measurement included and be signed by the architect
or draftsman.

(1) Eligibility.A copy of'the nomination formto the Town of Concrete Register of Historic Places
clearly indicating when the property was listed on the Register of Historic Places.

(i1) When the work occurred. A notarized affidavit of completion of rehabilitation work within 24
months of the date of application.

(d) Special valuation financial requirements required documentation.

(i) Notarized affidavit attesting to the actual costs of the rehabilitation work.
(i1) The most recent Skagit County Assessor’s assessment of the value of the rehabilitated
structure.

(e) Compliance with the Town of Concrete historic preservation standards. To assure that the applicant
has complied with those standards, the following materials are necessary:

(1) Precise written statement describing the completed rehabilitation work on the Concrete
Historic Preservation Commission’s application form.

(i1) A copy ofthe Design Review application and accompanying documentation, Certificate of
Appropriateness for the rehabilitation work from the Concrete Historic Preservation
Commission, and a copy of the terms of agreement as specified under the Special Valuation
rules and procedures.

(iii) Materials as specified in Application Standards for Design Review illustrating conditions prior
to construction (existing conditions), and proposed alterations.

(iv) The Concrete Historic Preservation Commission may require samples of utilized materials.

(v) Other information as required.

3. REQUIRED COORDINATION PRIOR TO THE DETERMINATION

(a) Applicant or Designated Agent must at least one (1) month prior complete the following:

(i) Consultwith the Concrete Historic Preservation and Landmarks Commission (HPLC) staff
prior to beginning rehabilitation work.

(i1) Monitor construction work to ensure that it conforms to the Washington Advisory Council
on Historic Preservation Standards for the Rehabilitation and Maintenance of Historic
Properties (WACHP Standards; 254-20-100).

(iii) Maintain accurate records of projects costs and dates.

(iv) Submit the application to the County Assessor on a Department of Revenue formno later
than 24 months after initiating work. The application must be submitted before October 1
for action before December 31 of that year.
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(b) The Skagit County Assessor shall then:

(i) Review the application for completeness.

(i) Verify the legal owner and legal description.

(1ii) Submit the application to the HPL.C within ten (10) working days of receipt of the
completed application.

(c) Upon receipt of the application from the Skagit County Assessor, the staff shall:

(i) Place the case on the agenda forthe next regularly scheduled meeting as long as there is at
least thirty (30) days review period before that meeting. If there is not thirty (30) days, the
case will be scheduled for the next month’s regularly scheduled meeting.

(ii) Review the case and may prepare a report for the Commission.

(1ii) If necessary, arrange a property visitation with the owner for the Commission.

(d) Town of Concrete Historic Preservation Commission:

(i) Reviews the application and the staff report.
(i)If necessary, visits the property. All such visits shall include at least 2 commissioners.

4. REVIEW OF APPLICATIONS FOR SPECIAL VALUATION

Reviews shall occur at regularly scheduled Town of Concrete Historic Preservation Commission
meetings. The Special Valuation cases shall be considered in the order the staff receives them. See
HPLC Bylaws Section 2for the order of business.

5. CONSIDERATION

(a) The commission reviews the application(s) consistent with its rules of procedure and determines
if the application(s) are complete and if the properties meet the criteria set forth in WAC 254 -
20-070(1) and listed in HPLC Bylaws, Apdx 6-3.

(i) If the commission finds the properties meet all the criteria, then, on behalf of the city, it
enters into a historic preservation special valuation agreement (set forth in WAC 254-20-
120) with the owner. Upon execution of the agreement between the owner and the
commission, the commission approves the application(s).

(it) If the commission determines the properties do not meet all the criteria, then it shall deny
the application(s).

(iil) The commission certifies its decisions in writing and states the facts upon which the

approvals or denials are based and files copies of the certifications with the assessor.

(iv) For approved applications, the commission:

(A) Forwards copies of the agreements, applications, and supporting documentation (as
required by WAC 254-20-090(04) and identified in subsection (2)(b) of this section)
to the assessor;

(B) Notifies the state review board that the properties have been approved for special
valuation; and
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(C) Monitors the properties for continued compliance with the agreements throughout the
10-year special valuation period.

(v) The commission determines, in a manner consistent with its rules of procedure, whether or
not properties are disqualified from special valuation either because of:
(A) The owner’s failure to comply with the terms of the agreement; or
(B) A loss of historic value resulting from physical changes to the building or site.

(vi) For disqualified properties, in the event that the commission concludes that a property is no
longer qualified for special valuation, the commission shall notify the owner, assessor and
state review board in writing and state the facts supporting its findings.

6. POST MEETING

(a) Staff/Commission Chair:

(i)Notifies the owner in writing within a week of the meeting of the Commission’s
recommendation.

(ii) If the property is ineligible, advise the applicant of the reasons for the denial and inform
him/her of the appeals process.

(iii) If the applicant signs the terms of agreement and the Commission approves the application,
transmits the application and agreement to the Skagit County Assessor’s office for recording,
See Apdx 6-3 for sample agreement.

(b) Commission:

(i)Monitors, at least once a year during the special valuation 10-year period, the owner’s
compliance with the terms of the agreement.

(ii) If the owner fails to comply with the terms of the agreement or, because of the rehabilitation
the property loses historic value to such an extent that it is no longer deemed appropriate for
inclusion to the Concrete Register of Historic Places by a majority of the HPLC members,
notify the owner and the assessor of the disqualification.

7. APPEALS OR RESUBMISSION

(a) A negative recommendation or a non-acceptance of an application by the HPLC is not
irrevocable. If new information becomes available or if the applicant wishes, the application may
be resubmitted with HPLC approval. In such a case, the entire procedure must be repeated.

(b) If the applicant disagrees with the Commission's recommendation, the applicant may present the
case directly to Town Council. In such a case, documentation shall be limited to that nomination
material presented during the HPLC public meeting and the minutes of that meeting.
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 6
Appendix 6-1 Special Valuation: A Local Tax Incentive

(reprinted from Special Valuation Pamphlet 2012 (wa.gov))
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BACKGROUND

During its 1985 session, the
Washington State Legislature
determined that as the state
approached its centennial year, the
preservation of a lasting legacy of
historic resources was an important
goal. In order to reach this goal, the
legislature passed a law which allows
a “special valuation” for certain
historic properties within the state.
The primary benefit of the law is that
during the ten year special valuation
period, property taxes will not reflect
substantial improvements made to the
property.

Definition:
“Special Valnation” is the revision
of the assessed value of a historic
praperty which subtracts, for up to

ten years, such rehabilitation costs
as are approved by a
local review board.

Prior to the passage of this law,
owners restoring historic buildings
were subject to increased property
taxes once the improvements were
made. This had the effect of
discouraging some owners from
rehabilitating their historically
significant structures. The Legislature
decided that restoration of these
properties would be encouraged if tax
relief were available. Property tax
relief was selected as a tool which
could provide the financial incentives
necessary to promote rehabilitation of
eligible historic properties. Since
passage of this law, nearly fifty local
governments have implemented
programs which allow their
constituents to take advantage of this
tax relief.

IMPLEMENTATION

Only local governments which
implement the law are eligible to pass

February 2012

‘ Special Valuation: A Local Tax Incentive l |

on the tax relief to the public. The board. The work must have been
local government identifies the types conducted within two years prior to
of properties that are ¢ligible for application, and must be equal in cost
special valuation, and designates a to at least 25% of the assessed value
local review baard that will review of the structure prior to rehabilitation.
applications.

REQUIREMENTS
ELIGIBILITY

Protection of the Property
To be classified as eligible for special
valuation, a property must first meet Property owners who wani to take
the following criteria: advantage of special valuation must

sign an agreement with the local
1. It mus be listed in the National review board that guarantees they will
Register of Historic Places, meet the following standards during
individually, or certified as the ten-year property tax exemption
contributing to the significance of a period:
National Register Historic District. In
order to receive a statement that a e  The property must be maintained
property is certified as contributing to in good condition.
the significance of a National Register
Historic Distric[, a propetty owner . The owner must obtain appr aval
should contact their local government, from the local review board prior
or the Department of Archacology and to making further improvements.
Historic Preservation,

o The property must be visible from
OR 2. It must be listed in the Local a public right-of-way, or
Register of Historic Places established otherwise be made available for
by a Certified Local Government, public view once every year.
AND 3. It must be of a class of The penalty for violating the
propertics approved by the local agreement or other program
government. requirements is substantial. Allback

taxes which would otherwise have
Eligible properties which undergo been owed, interest on back taxes, and

substantial rehabilitation may receive a per’lalty equal to 12% of back taxes
special valuation if the rehabilitation | and interest may be due.
work is approved by the local review (Contintied on pege 3]

NN
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The One Pacific Building, 7th & Pacific, Tacoma, WA
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Applications for special valuation will be reviewed, and approved or
denied, by a local review board designated by the local government.
The board will make their determination at a public mesting, during
which the applicant may be present.

It is advisable (and in some communities it is mandatory) for the
applicant to consult with the local review board before beginning the
rehabilitation work, to ensure that the project will comply with the
board's standards.

RESPONSIBILITIES
1. WHILE CONDUCTING THE REHABILITATION, the
applicant must:
a. MONITOR rehabilitation work to ensure that it conforms
with The Washington State Advisory Council’s Standards for
Rehabilitation
b. MAINTAIN accurate records of project costs, and dates of
project work

2. WHEN APPLYING FOR SPECIAL VALUATION, the
applicant must FILE an application for special valuation with the
assessor’s office (on the Department of Revenue form) no later than
two years after beginning the rehabilitation work considered for spe-
cial valnation. The application must include as attachments:
a. The legal description of the property
b. Comprehensive exterior and interior photographs of the
property before and after rehabilitation
¢. Architectural plans or other legible drawings depicting the
completed project (if applicable and based on the needs of the
local government)
d. A notarized affidavit attesting to the actuzl cost of rehabilita~
tion work '
e. A statement from (the appropriate local official) indicating
that the property is a certified historic structure if it is located in
an historic district
3. IF A PROJECT IS APPROVED, the applicant must:
a. SIGN an agreement with the local review board guaranteeing
that during the 10-year period of special valuation he or she
shall:
- MAINTAIN the property in safe and sound condition
and protect it from the elements, and repair deteriorated or
broken exterior features, in compliance with Tke Washing-
fon State Advisory Council’s Standards for Rehabilitation
- OBTAIN written consent of the lacal review board prior
to making further improvements or alterations to the prop-
erty
- MAKE the property accessible to the public once each
year if it is not normally visible from a public right-of-way
- OBTAIN written consent of the local review board prior
to demolishing the property
- NOTIFY the assessor within 30 days if the property be-
comes disqualified for special valuation, e.g. if the terms of
the agreement are violated
b. PAY processing fees (and title search fees, if required)
charged by the assessor’s office

4. IF THE PROJECT IS DENIED, because the property is
determined ineligible for special valuation, the applicant may
APPEAL the decision of the Local Review Board to Superior Court,
or to the legislative authority if local ordinances so provide.

Special Valuation: For the A

plicant

THE APPLICATION PROCESS

" Submits application o assessor no later than
- 24 manths after beginning daie of rebab
work to be considered for special valuation

 Applicant *

®  Reviews application for compleleness

Assessor ®  Verifies legal owner and legal description
®  Suhmits application to local review board
within 10 working days
Local Review ®  Reviews application and attachments
Board

Determines approval or denial of application

no fater than December 31 of application

year

®  If application is approved, nolifies applicant,
assessor, and State Advisory Cauncil within
ten days

®  Executes agreement with applicant

®  Keturns application tp assessor

Assessor ®  KRecords agreement
®  Files agreement and application with county
recording anthority

®  Determines special valuation and enters in
tax rolls (as a separate value firom normal
assessed value)

5. IF THE PROJECT IS LATER DISQUALIFIED for special
valuation, or in the event of any dispute, the applicant may
APPEAL to the County Board of Equalization.

6. IF THE PROPERTY IS SOLD, and the new owner desires
continuation of the special valuation, he or she must SIGN both an
agreement with the local review board ensuring that the program
requirements will be satisfied for the duration of the special
valuation period AND a Notice of Compliance section of the Ex-
cise Tax Affidavit. If the notice of compliance is not signed by the
new owner and attached to the real estate excise tax affidavit, all
additional taxes calculated pursuant to RCW 84.26.090 shall be-
come due and payable by the seller or transferor at time of sale.

IMPORTANT DEADLINES

e Application for special valuation must be made no later than
24 months adfter the beginning dste of the rehabilitation work.

» * October | is the deadline for applications when special
valuation is desired for the following year. NOTE: due to the
lag in property tix payments, the tax reduction will appear one
~year after special valuation designation, and it applies uniil
the year following the end of the 10-year special valuation
period.

PHASED PROJECTS

Properties which are rehabilitated in phases may receive special
valuation for each phase, provided that qualified rehabilitation
expenditures for each phase exceed 25% of the assessed value of
the property, exclusive of land value, at the time that phase began.
Each phase is treated as though it were a separate project, and is
subject to all requirements of the special valuation program.

X000
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The action of the local government is the first step in
implementing the special valuation program in each
jurisdiction, thus allowing its constituents the potential to
realize substantial tax savings. Since passage of the law,
approximately fifty local governments have implemented the
special valuation program.

RESPONSIBILITIES

WHEN ESTABLISHING THE SPECIAL VALUATION
PROGRAM for the jurisdiction, the local government must:

1. IMPLEMENT the special valuation law through
ordinance or administrative rule

2. IDENTIFY one or more classes of historic properties in
the community which are eligible for special valuation

3. DESIGNATE a local review board to review the
application, and approve or deny properties for special
valuation

4. APPOINT members to the local review board
IMPORTANT CONSIDERATIONS

¢ Once the local government has identified a class of
eligible historic properties, it may amend the criteria
defining the class at any time. However, if the new
criteria are more restrictive than the previous criteria, the
new criteria may not take effect for a period of two years
following October 1 of the year in which the change is
made. Amendments fo the criteria will not disqualify
properties already subject to special valnation.

e Thelaw permits multiple local governments within the
same county to jointly designate, under an interlocal
agreement, a single local review board to administrate the
program.

Applicant

Assessor

Special Valuation: For the Local Government

THE APPLICATION PROCESS

Submits application o assessor no later than
24 months after beginning date of rehab
work to be considered for special valuation

Reviews application for completeness
Verifies legal owner and legal description
Submits application to ocal review board
within 10 working days

Local Review
Board

Reviews application aud attachments
Dieternrines approval ar dental of ap}

na Iater than December 31 af application. -
year ORI .
If appfiration is approved, natifies applicant,

- assessor, and Stafe Advisory Council within

tendays o
Executes agreement with applicant

Returns application fo 3ssessor

Assessor .

Recards agreement

Files agreement and application with coanty
recording authority

Determines special valuation and enters in
tax rolls (as a separate value from normal
assessed valoe)
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| Special Valuation: For the Assessor l

The assessor's role in the special valuation program is limited to THE APPLICATION PROCESS
processing the application forms and maintaining records of special
valuation assessinents for properties approved by the local review
board. The assessor maintains two separate values on the tax rolls -
the special valuation and the normal assessed value - for affected
properties.

Applicant e  Subumits spplication to assessor na later than
24 months afier beginning date of rehab
work to be considered for speciat valsation

szi‘zws application fnf cnnﬁplz(énss :

Assessor * -~ Rewi or et |
RESPONSIBILITIES : ®  Verifies Jegal awner and legal description _
®  Submits application te ocal review board
1. UPON RECEIPT OF AN APPLICATION, the assessor must: within 10 working duys

a. RECORD the date of receipt

b. REVIEW the application for completeness: ®  Reviews application and aitschments

-Verify the legal owner Local RevieWw e  petermines approval or denial of apptication
“Verify the legal description Board no later than December 31 of applicaion

. e year
;Vennfgttlllluenllig;ﬂ description and parcel or tax ®  Ifapplisation is spproved, ualifies .

assessor, and State Advisory Coonneil within
ten days

®  Executes sgreement with spplicant
®  Returns application to assessor

¢. TRANSMIT the application and attachments. to the local
review board within 10 days of receipt

2. UPON RECEIPT OF AN APPROVED APPLICATION and
agreement from the local review board, the assessor must:
a." RECORD the application, agreement, and certification
statement (if applicable)
b. TRANSMIT copies io the county recording authority
¢. DETERMINE the special valuation:

« The fotal assessed value of the property (including
improvements and land), minus the qualified rehabilitation
expenditures, equals the special valuation. This special val-
uation will change te reflect changes in the total assessed
value, and will be in effect for 10 years.

d. ENTER the determined special valuation on the tax rolls
separately from the normal assessed vahie

e, CHARGE processing fees to the applicant, as necessary,
in addition to any fees associated with 2 title search (these
fees shall be payable to the county auditor or county
recorder)

Assessor ®  Recordsngreement o
® . Files agreement and apglication with comnty
recording authority ’

THE TIME LAG

Due to the lag in property tax payments, special valuation status
will precede, by one year, the reduction of taxes due on affected
properties. Thus the reduced tax will apply until the year
following the end of the 10-year special valuation period.

IMPORTANT DEADLINES

®  Application for special valuation must be made no later than
24 months after the beginning date of the rehabilitation

f. INDICATE the special valuation on the yearly tax work. The project can begin prior to the 24 month period,
statement however, only qualified rehabilitation work done within the
: 24 month period can be tallied.

g. RETAIN copies of all documents X 3 o K
+ h. REVALUE properties on the regular revaluation cycle, | ® Octobfar l.ls lhe_ deadline for appll::atmns when special
deducting the cost therefrom to determine the taxable value valuation is desired for the following year.

3. UPON TERMINATION of the 10-year special valuation period, | PHASED PROJECTS
the assessor must:

a. REVALUE the property without consideration for Properties which are rehabilitated in phases may receive special
special valuation valuation for each phase, provided that qualified rehabilitation
b. ENTER the new value on the tax roles expenditures for each phase exceed 25% of the assessed value of

the property, exclusive of land value, at the time that phase

4. IF THE TERMS OF THE AGREEMENT are violated, OR the | began. Each phase is treated as though it were a separate
property is disqualified for special valuation, the assessor must: project, and is subject to all requirements of the special valuation
a. LEVY the back taxes (which otherwise would have been | Program.
due) plus interest and penalty:
- Rehabilitation costs times the levy rate for the elapsed
portion of the year,
- Plus interest {from April 30) normally charged on
delinquent tax bills
= Plus an additional 125 penalty.
(For edditional informarion, see WAC 458-15-090)
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It is helpful for the local review board to meet with an applicant for
special valuation before the rehabilitation work begins, and to review
their project to ensure that it complies with The Washington State
Advisory Council’s Standards for Rehabilitation, as well as any
additional local standards. This preliminary meeting is mandatory in
some communities, and is suggested as a first step in the special
valuation process which may avoid conflicts later.

RESPONSIBILITIES

1. UPON RECEIPT OF AN APPLICATION from the assessor,
the local review board must:
a. SCHEDULE a public meeting at which the application will
be approved or denied
b. DETERMINE eligibility of the property for special value-
tion based on the following criteria:
- Is the property historic?
~Is it included within a class of historic properties deter-
mined eligible for special valuation by the local govern-
ment?
« Will the rehiabilitation work comply with the State Advi-
sory Council’s Standards by not adversely affecting those
elements qualifying the property as historically significant?
¢ REVIEW the applicant’s documentation of qualified
rehabilitation expenditures to assure that they were at least 25%
of the assessed value of the property, exclusive of land value,
prior to rehabilitation
2. IF THEPROPERTY IS DETERMINED ELIGIBLE for
special valuation, the local review board must:
a. PREPARE and enter into an agréeement (on behalf of the lo-
cal governmient) with the applicant. The agreement must guaran-
tee that certain minimum standards (listed below) are met dur-
ing the 10-year period of special valuation
b. APPROVE the application npon execution of the agreement
with the applicant
¢. TRANSMIT copies of the application, sgreement and
certification statement (if applicable) to the assessor’s office for
recording
d. NOTIFY the Washington State Advisory Council of the
application approval
e. MONITOR the property during the 10-year special valuation
period to assure continued compliance with the requirements of
the special valuation program

3. IF THE PROPERTY IS DETERMINED INELIGIBLE for
special valuation, the local review board must:
a. ADVISE the applicant of the reason(s) for denial
b. EXPLAIN that the applicant may appeal the decision to
Superior Court

4, IF AN APPROVED PROPERTY IS LATER
DISQUALIFIED, due to either the owner’s failure to comply with
the terms of the agreement, OR to 2 loss of historic value due to
alterations, the local review board must NQTIFY the owner, the
assessor and the Washington State Advisory Council of the
disqualification.

MINIMUM STANDARDS FOR A SPECIAL VALUATION
AGREEMENT
During the IG-year period of special valuation, the property owner
shall:

a. MAINTAIN the property in safe and sound condition and

Special Valuation: For the Local Review Board

THE APPLICATION PROCESS

Applicant »

Submits application to assessor no later than
24 months after beginning date of rehab
work to be considered for specist valuation

Assessor ®  Reviews spplication for completeness

®  Verifies legal owner and legal description

®  Submits application ta local review board
within 10 working days

#®  Reviews applcation and sttachments
Determines appeoval ar denial of apphication
no Later than December 31 of application
year

I application is approved, notilies applicant,
assesenr, and State Advisory Council within
tendays

®  Executes agreement with applicant

® Returnsapplication fo assessur

Local Review
Board .

Recards agreement

Files agreement and application with county
recording authority

Assessor *
L ]

protect it from the elements, and repair deteriorated or broken
exterior features, in compliance with The Washington State
Advisery Council’s Standards for Rehabilitation.
b. OBTAIN written consent of the local review board prior
to making further improveinents or alterations to the property
¢. MAKE the property accessible to the public once each year
if it is not normally visible from a public right-of-way
d. OBTAIN writien consent of the local review board prior
to demolishing the property
e. NOTIFY the assessor within 30 days if the property be-
comes disqualified for special valuation, e.g. if the terms of
the agreement are violated

IF THE PROPERTY IS SOLD

If an approved property is sold, and the new owner desires
continuation for the special valuation, he must SIGN both an
agreement with the local review board ensuring that program
requirements will be satisfied for the duration of the special
valuation period AND a Notice of Compliance section of the Ex-
cise Tax Affidavit. If the notice of compliance is not signed by the
new owner and attiched to the real estate excise tax affidavit, all
additional taxes calculated pursuant to RCW 84.26.090 shall be-
come due and payable by the seller or transferor at time of sale.

IMPORTANT DEADLINES

¢ An application for special valuation must be approved or denied
beggre December 31 of the year in which the application is
made.

¢ Within 10 days of approving an application for special
valuation, the local review board must notify the applicant and
the assessor of their decision and must transmit copies of the
application and its attachments, and the agreement, to the
assessor's office.

PHASED PROJECTS

Properties which are rehabilitated in phases may receive special
valuation for each phase, provided that qualified rehab
expenditures for each phase exceed 25% of the assessed value of
the property, exclusive of land value, at the time that phase began.
Each phase is treated as though it were a separate project, and is
subject to all requirements of the special valuation program.

]
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The Timetable

WITHIN 2 YEARS PRIOR TO . Rehabilitation work begun and completed.

DATE OF APPLICATION: The rehabilitation does not necessarily have
to have been started during the 24 month pe-

riod, however, only costs incurred during
the 24 months prior are eligible.

BEFORE OCTOBER 1 (IF

SPECIAL VALUATION IS | Applicant submits application.
DESIRED FOR FOLLOWING
YEAR):

WITHIN 10 WORKING DAYS: °* Assessor completes review and submits

application to local review board.

BEFORE DECEMBER 31: . LOC??.I R?View Board approves (Of denies)
application and executes agreement.
WITHIN 10 DAYS OF ISSUING , [ ¢4 Review Board submits approved

THEIR DECISION:  application and agreement to assessor;
assessor records documents.

FIRST YEAR - JANUARY 1: « Special valuation effective.

SECOND YEAR THROUGH _ _
ELEVENTH YEAR: °* Taxes reflect special valuation.

TENTH YEAR: .+ Special valuation ends.

TWELFTH YEAR: . Taxes reflect revaluation of property
following end of special valuation.

DET‘ERI\/]IN]NG The amount of property tax you will pay is based on the special valuation of
your property. Special valuation is simply a value, for property tax purposes,
SPECIAL which is calculated by subtracting qualified rehabilitation expenditures from

the total assessed value of the property. Your property tax may change from

VALUATION  year to year because of changes in the assessed value, but the qualified

rehabilitation expenditures will continue to be deducted from the new
assessment for the full ten-year period of special valuation.

[ e e eeeeeeemererr et}
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How the Application Process Works:

APPLICANT: * Submits application to the assessor no later than 24 months
C after beginning date of the rehabilitation work to be con-
sidered for Special Valuation.

. * Reviews application for completeness.
ASSESSOR: Verifies legal owner, legal description, etc.

Submits application to local review board within ten
working days.

LOCAL REVIEW Reviews application and attachments.
Determines approval or denial of application no later than

BOARD: December 31st of application year.

If application is approved, notifies applicant, assessor, and

State Advisory Council within ten days.

Executes agreement with applicant.

Returns application to assessor.

Records agreement.

Files application, agreement and certification statement (if
applicable) with the county recording authority.
Determines special valuation and enters in tax roles
separately from the normal assessed value.

ASSESSOR:

HOW ELIGIBLE To be eligible for special valuation, a property must be:
PROPERTIES 1. Listed in the National Register of Historic Places, individually or

certified as contributing to the significance of a National Register Historic

ARE DEFINED npistict
OR

2. Listed in the Local Register of Historic Places established by a Certified
Local Government {for more information about the Certified Local
Government Program, contact the CLG Coordinator at 360-586-3074).

AND

3. It must be of a class of historic properties approved by the local
government.

Note: The local government in each community determines which classes of
historic properties are eligible for special valuation, and may elect to exclude some
classes of property from the program.

"
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{Continued from page 1)

I the property is sold, the new
owner must sign BOTH an agreement
with the local review board for the
duration of the special valuation
period AND a Notice of Compliance
section of the Excise Tax Affidavit. If
the notice of compliance is not signed

by the new owner and attached to the
real estate excise tax affidavit, all ad-
ditional taxes calculated pursuant to
RCW 84.26.090 shall become due and
payable by the seller or transferor at
time of sale.

Qualified Rehabilitation
Expenditures

The total cost of the rehabilitation
must be equal to at feast 25% of the
assessed value of the property,
exclusive of land value, prior to
rehabilitation. “Qualified
rehabilitation expenditures” are
expenses chargeable to the project and
include improvements made to the
building within its original perimeter,
architectural and engineering fees,
permit and development fees, loan
interest, state sales tax and other
expenses incurred during the
rehabilitation period. Not included are
costs associated with acquisition of the
propesty, or the enlargément of the
building. The Iocal review board in
each jurisdiction determines which
expenditures are qualified. Qualified
rehabilitation expenditures for special
valuation are the same as those for the
Federal Investment Tax Credits. (For
a detailed explanation, see 26 CFR
1.48-12(c).)

Rehabilitation Standards

In order to be eligible for special
valuation, properties must retain their
historic character after rehabilitation.
The standards used by the local review
board in their review and approval of
the rehabilitation work are The
Washington State Advisory Council’s
Standards for Rehabilitation. The
State Advisory Council adopted The
Secretary of the Interior’s Standards
Jor Rehabilitation and Guidelines for
Rehabilitating Historic Buildings as
their standards.

THE APPLICATION PROCESS
An interested property owner files an
application with the assessor’s office after
the rehabilitation work is completed. The
assessor transmits the application to the
local review board, which schedules a
public meeting to discuss the application.

The board may determine the
approval or denial of the application at
this meeting, or may request additional
information. Once the board has made its
determination, the applicant and the
assessor will be notified within ten days.

If the application is filed with the
assessor’s office before October 1 and
approved by the board, special valuation
goes into effect the following year.

DEADLINES TO REMEMBER
Application for special valuation must be
made no later than 24 months afier the
beginning of the rehabilitation work docu-
mented for special valuation.

October 1 is the deadline for applications
when special valuation is desired for the
following year.

PARTICIPATING
JURISDICTIONS

At the time of this publication, the following ¢

cities and counties have implemented the
special valuation program:

Aberdeen Everett Port Townsend
Anacortes Gig Harbar Puliman
Anburn Harrington Puyallup
Bainbridge ~ Issaqual Ritzville

Island Kenmaore Roslyn
Bellingham  Kennewick Seattle
Black Ketile Falls Shelton

Diamond King County Shoreline
Bothell Kirkland Skykomish
Camas La Center Snohomish Cry
Carnation Lacey Snogualmie
Centralia Lakewood Spokane City/Cry
Chehalis Langley Stetlacoom
Cheney Longview Tacoma
Cle Elam Marysville Thurston Conity
Clatk County MasonCounty  Tumwater
Colfax Newcastle Vancouver
Colville North Bend Walla Walla
Conctete Olympia Wenatchee .
Dayton Pasco Woodinville
Edmohds Pierce County  Yakima
Ellensburg ~ Pomeroy

Technical assistance in implementing the
special valuation program is available to local
governments from the Department of
Archaeology and Historic Preservation.

IMPORTANT

CONSIDERATIONS

¢ In order for a historic property to be
eligible for special valuation, it must
have been substantially rehabilitated
within 24 months prior to the date of
application.

¢ In order for a phased rehabilitation to
be eligible, each phase of the
rehabilitation must cost at least 25% of
the assessed value of the property,
exclusive of land value, prior to
commencing that phase of work. Work
on each phase must have been
completed within 24 months prior to
the date of application for special
valuation for that phase.

¢  Improvements must be consistent with
the historic character of the building.
During the ten-year period of special
valuation, additional improvements to
the property are also subject to
compliance with the Washington State
Advisory Council’s Standards for
Rehabilitation.

¢  The property must be maintained in
good condition as long as the special
valuation is in effect.

¢  Special valuation may apply to a wide

range of properties, at the discretion of

the local government in each
jurisdiction.

Applications may be submitted at any

time, however the deadline is October

1 when special valuation is desired for
the following year. Reduction in
property taxes appears one year after
special valuation designation and
applies until the year following the end
of the ten-year period of special
valuation.

s  Property owners who receive special
valuation for a rehabilitation project
may also apply for the Federal
Investment Tax Credits for the same
project.

* A property is eligible for two seven-
year extensions of the special valuation
if: The property is located in a county
that is listed as a distressed area as
reported by the state employment
security department; and the city is
under twenty thousand in population;
and the property continues to meet the
criteria provided in RCW
5 84.26.030.

FOR MORE INFORMATION
Contact: Michelle Thompson

- CLG Coordinator
(360) 890-2617
michelle.thompson@dahp.wa.go

- __________________________________ ]
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 6

Appendix 6-2: Washington State Advisory Council’s Standards for Rehabilitation and
Maintenance of Historic Properties, also known as the Secretary of the Interior’s
Standards for Rehabilitation

1. Rehabilitation

a. Every reasonable effort shall be made to provide compatible use for a historic property that requires
minimal alteration of the building, structure, or site and its environment, or to use a historic
property for its original intended purpose.

b. The distinguishing original qualities or character of a building, structure, or site and its environment
shall not be destroyed. The removal or alteration of any historic material or distinctive architectural
features should be avoided when possible.

c. All building, structures and sites shall be recognized as products of their own time. Alterations that
have no historical basis and which seek to create an earlier appearance shall be discouraged.

d. Changes that may have taken place in the course of time are evidence of the history and
development of a building, structure, or site and its environment. These changes may have acquired
significance in their own right and this significance shall be recognized and respected.

e. Distinctive stylistic features or examples of skilled craftsmanship that characterize a building,
structure or site shall be treated with sensitivity.

f. Deteriorated architectural features shall be repaired rather than replaced, whenever possible. In the
event replacement is necessary, the new material should match the material being replaced in
composition, design, color, texture and other visual qualities. Repair or replacement of missing
architectural features should be based on accurate duplication of features, substantiated by
historical, physical or pictorial evidence rather than on conjectural designs or the availability of
different architectural elements from other building or structures.

g The surface cleaning of structure shall be undertaken with the gentlest means possible. Sandblasting
and other cleaning methods that will damage the historic building materials shall not be undertaken.

h. Every reasonable effort shall be made to protect and preserve archaeological resources affected by,
or adjacent to, any project.

i. Contemporary design for alterations and additions to existing properties shall not be discouraged
when alterations and additions do not destroy significant historical, architectural or cultural
material, and such design is compatible with the size, scale, color, material and character of the
property, neighborhood or environment.

j. Wherever possible, new additions or alterations to structures shall be done in such a manner that if
such additions or alterations were to be removed in the future, the essential form and integrity of the
structure would be unimpaired.

2. Maintenance Standards for Special Valuation.

a. Buildings and structures shall not be allowed to deteriorate beyond the point where routine
maintenance and repair will return them to good condition.

b. Buildings shall bekept in a safe and habitable condition at all times. Structural defects and hazards
shall be corrected. Any condition that constitutes a fire hazard shall be eliminated.
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c. Buildings shall be protected against ongoing water damage due to defective roofing, flashing,
glazing, caulking or other causes. Moisture condensation resulting from inadequate heat or
ventilation shall be eliminated if present at levels sufficient to promote rot or decay of building
materials.

d. Deteriorated exterior architectural features and any broken or missing doors and windows shall be

repaired or replaced.
e. Painted exterior surfaces shall be maintained and repainted as necessary to prevent a deteriorated

appearance or damage to the substrate. Exterior masonry surfaces shall be tuck pointed where
required to maintain the mortar in sound condition. Finished tuck pointing shall match the original

mortar point in hardness and appearance.
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 6

Appendix 6-3: Required Special Valuation Agreement for Property Owners

Special Valuation Agreeinent

The following historic preservation special valuation agreement shall be used by the board as
the minimum agreement necessary to comply with the requirements of RCW 84.26.050(2):

This Historic Preservation Agreement is entered into this day of ,20 ,byand
between (hereinafter referred to as APPLICANT) and the Concrete Historic Preservation and Landmarks
Commission (hereinafter referred to as LOCAL REVIEW BOARD).

WHEREAS APPLICANT is the owner of record of the historic property commonly known as
located at , State of Washington, as more fully described in Exhibit A,
attached hereto and incorporated herein by this reference (hereinafter referred to as PROPERTY); and

WHEREAS APPLICANT has request special valuation of the PROPERTY pursuant to Chapter 84.26
RCW; and

WHEREAS the LOCAL REVIEW BOARD has determined that the PROPERTY has been
substantially rehabilitated within the two year period preceding the date of application and the actual
cost of said rehabilitation equals or exceeds twenty-five percent of the assessed valuation of the

PROPERTY prior to the improvements; and

WHEREAS the LOCAL REVIEW BOARD has verified that the PROPERTY is historic property that
falls within a class of properties determined eligible for special valuation by local ordinance or
administrative rule; and

WHEREAS the LOCAL REVIEW BOARD finds that the rehabilitation work has not altered the
PROPERTY in any way which adversely affects those elements which qualify it as historically

significant;

NOW, THEREFORE, in recognition of the foregoing, the APPLICANT enters into this Agreement
with the LOCAL REVIEW BOARD and agrees to adhere to the following terms and conditions for the
ten-year period of the special valuation classification:

1. APPLICANT agrees to comply with the Washington State Advisory Council's Standards for the
Maintenance and Rehabilitation of Historic Properties as set forth in Exhibit B, which is attached

hereto and by this reference incorporated herein.

2. APPLICANT agrees the property shall not be altered without the prior written consent of the
LOCAL REVIEW BOARD signed by a duly authorized representative thereof. NO construction,
alteration or remodeling or any other action shall be undertaken or permitted to be undertaken
which would affect the historic character of the PROPERTY which classifies it as eligible for
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special valuation, or which would affect the appearance of the PROPERTY as depicted in the
photographs attached hereto and incorporated herein by this reference as Exhibits through , or
which would adversely affect the structural soundness of the PROPERTY; or refinishing of

presently existing parts or elements of the PROPERTY subject to this Agreement, damage to

which has resulted from casualty loss, deterioration or wear and tear, shall be permitted without
the prior approval of the LOCAL REVIEW BOARD, provided that such reconstruction, repair,
repainting, or refinishing is performed in a manner which will not alter the appearance of those
elements of the PROPERTY subject to the Agreement as they are as of this date. Exterior changes
which shall require the consent of the LOCAL REVIEW BOARD shall include, but not be limited

to, any substantial structural change or any change in design, color or materials.

3. APPLICANT agrees the PROPERTY shall not be demolished without the prior written consent of
the LOCAL REVIEW BOARD.

4. APPLICANT agrees to make historic aspects of the PROPERTY accessible to the public one day
each year if the PROPERTY is not visible from a public right of way.

5. APPLICANT agrees to monitorthe PROPERTY forits continued qualification for special valuation
and notify the appropriate County Assessor within 30 days if the PROPERTY becomes disqualified
because of:

a. a loss of historic integrity,

b. sale or transfer to new ownership exempt from taxation, or

c. sale or transfer to new ownership which does not intend to agree to the terms
of the Agreement nor file a notice of compliance form with the Clark County
Assessor.

6. The APPLICANT and LOCAL REVIEW BOARD both agree that there shall be no changes in
standards of maintenance, public access, alteration, or report requirements, or any other provisions of
this Agreement, during the period of the classification without the approval of all parties to this
Agreement.

Term of the Agreement. This Agreement shall take effect immediately upon signature and remain in
effect until the property is no longer eligible for special valuation either through disqualification under
RCW 84.26.080, or at the request of the property owner, or upon expiration of the ten-year period of
special valuation commencing January 1,20, and ending December 31,20 .

Hold Harmless. The APPLICANT or its successors or assigns shall hold the State and the LOCAL
REVIEW BOARD harmless from any and all liability and claims which may be asserted against the State
and the LOCAL REVIEW BOARD as a result of this Historic Preservation Special Valuation Agreement
or the participation by the APPLICANT in the Special Valuation Program.

Governing Law. The terms of this Agreement shall be construed in accordance with the laws of the State
of Washington.

HPLC BYLAWS SECTION 6 — APDX 6-3 Agreement —25Jun25 Page 2




Concrete Historic Preservation and Landmarks Commission Chair ~ Applicant

STATE OF WASHINGTON )
) ss.

COUNTY OF SKAGIT)

On this day personally appeared before me , and to me known to be the
individual(s) described in and who executed the within and fore going instrument, and acknowledged that

THEY signed the same as THEIR free and voluntary act and deed, for the use and purposes therein
mentioned.

GIVEN under my hand and official seal this day of ,20

Notary Public
Appointment expiration date:

X000 000000
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EXHIBIT B
STANDARDS:

WASHINGTON STATE ADVISORY COUNCIL’S STANDARDS
FOR REHABILITATION AND MAINTENANCE OF HISTORIC PROPERTIES
(also known as the Secretary of the Interior’s Standards for Rehabilitation)

The following rehabilitation and maintenance standards shall be used by the board as minimum
requirements for determining whether or not an historic property is eligible for special valuation and
whether or not the property continues to be eligible for special valuation once it has been so
classified:

REHABILITATION:

1. Every reasonable effort shall be made to provide a compatible use for a property which
requires minimal alteration of the building, structure or site and its environment, or to use a
property for its originally intended purposes.

2. The distinguishing original qualities or character of a building, structure, or site and its
environment shall not be destroyed. The removal or alteration of any historic material or
distinctive architectural features should be avoided when possible.

3. All buildings, structures and sites shall be recognized as products of their own time.
Alterations that have no historical basis and which seek to create an earlier appearance shall
be recognized and respected.

4. Changes which may have taken place in the course of time are evidence of the history and
development of a building, structure, or site and its environment. These changes may have
acquire significance in their own right and this significance shall be recognized and respected.

5. Distinctive stylistic features or examples of skilled craftsmanship which characterize a
building, structure, or site shall be treated with sensitivity.

6. Deteriorated architectural features shall be repaired rather than replaced whenever possible.
In the event replacement is necessary, the new material should match the material being
replaced in composition, design, color, texture and other visual qualities. Repair or
replacement of missing architectural features should be based on accurate duplications or
features, substantiated by historic, physical or pictorial evidence rather than on conjectural
designs or the availability of different architectural elements from other buildings or
structures.

7. The surface cleaning of structures shall be undertaken with the gentlest means possible.
Sandblasting and other cleaning methods that will damage the historic building materials
shall not be undertaken.

8. Every reasonable effort shall be made to protect and preserve archaeological resources
affected by, or adjacent to any project.

9. Contemporary design for alterations and additions to existing properties shall not be
discouraged when such alterations and additions do not destroy significant historical,
architectural or cultural material, and such design is compatible with the size, scale, color,
materials, and character of the property, neighborhood or environment.
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10. Wherever possible, new additions or alterations to structures shall be done in such a manner
that if such additions or alterations were to be removed in the future, the essential form and
integrity of the structure would be unimpaired.

MAINTENANCE:

1. Buildings and structures shall not be allowed to deteriorate beyond the point where routine
maintenance and repair will return them to good condition.

2. Buildings shall be kept in a safe and habitable condition at all times. Structural defects and
hazards shall be corrected. Any condition which constitutes a fire hazard shall be eliminated.

3. Buildings shall be protected against ongoing water damage due to defective roofing, flashing,
glazing, caulking, or other causes. Moisture condensation resulting from inadequate heat or
ventilation shall be eliminated if present at levels sufficient to promote rot or decay of

building materials.

4. Deteriorated exterior architectural features and any broken or missing doors and windows
shall be repaired or replaced.

5. Painted exterior surfaces shall be maintained and repainted as necessary to prevent a

deteriorated appearance or damage to the substrate. Exterior masonry surfaces shall be tuck

pointed where required to maintain the mortar in good condition. Finished tuck pointing shall match
the original mortar joint in hardness and appearance.
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION
SECTION 6
Appendix 6-5: Application for Certificate of Appropriateness

Town of Concrete Application for Certificate of Appropriateness

Introduction

The Concrete Historic Preservation and Landmarks Commission (HPLC) welcomes you to the historic
preservation community. Ownership of a designated historic building makes you a steward of Concrete
history. The Certificate of Appropriateness review process is designed to preserve the distinct character of
Concrete’s designated historic properties.

What is a Designated Historic Property?

A designated historic property is one that is listed on the Concrete Register of Historic Places as defined
by Concrete Municipal Code, Chapter 2.18. The property may be a building, structure, site, or object of
architectural, historical, or cultural significance.

Certificate of Appropriateness Application

All owners of designated historic properties in Concrete are required to obtain a Certificate of
Appropriateness before making any exterior changes to their property. The Concrete Town Clerk must
receive completed Certificate of Appropriateness Applications at least three weeks prior to the scheduled
commission meeting in order to be placed on the agenda.

Work Requiring a HPLC Review

All modifications that result in a significant change in the external appearance
of a site, structure, or object require HPLC review, including:
e Alterations
e New construction
e Reconstruction
e Restoration
e Remodeling
e Demolition
e Alterations to any historically significant outbuildings, staircases, signs, fences or
auxiliary structures on the designated property

Work Exempted from a Review by the HPLC

e T e}
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¢ Ordinary maintenance

e Repainting

¢ Re-roofing with the same material of same color
e Emergency repairs

Failure to Apply for a Certificate of Appropriateness

Property owners of designated sites who fail to apply for a Certificate of Appropriateness may be:

e Denied building permit for proposed work until plans are reviewed by the HPLC and Certificate
of Appropriateness is issued.

e Denied demolition permit for proposed demolition until plans are reviewed by the RHPC.

e Subject to removal from the Roslyn Register of Historic Places.

Modification Criteria for Property Owners

Property owners seeking to alter designated structures or sites may find guidance in The Concrete
Historic Preservation and Landmarks Commission’s Bylaws. Copies are available at Roslyn City
Hall. Property owners shall apply the following elements to ensure sites are appropriately modified:

o Evaluate historic, architectural, and cultural value of the structure/site
o Consider texture and material of the structure or its fixtures
* Review relationship of features on surrounding structures/sites
* Review position of each structure/site in relation to the street or alley
o Evaluate position of each structure/site in terms of other structures
» Preserve historic integrity of structure, site, or object
e Ensure compatibility of new work with existing site/object
e Within the existing setting, review harmony of:
e Materials

e Scale
o Size

e Height
e Design

e Placement

Certificate of Appropriateness Application Process

1. Property owner must file a Certificate of Appropriateness Application with Concrete Town Clerk not
less than 21 days prior to the regular scheduled HPLC meeting held the fourth Wednesday of each
month.

2. Three sets of plans must be submitted with the Application. Plans shall include:
¢ Name of property owner
¢ Address of project including lot and block
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e Four elevations: Drawings of front, back, and both sides; elevations must be labeled as to
orientation with all materials and colorsidentified; and must show proposed work and/or changes
to existing property

e Color Photos: 35mm or digital only. Polaroids will not be accepted. Include photos of each side
of the building, site, or object to be altered and close-ups of the specific areas to be changed.

e Site plan showing all existing and proposed structures, property lines, a North arrow, fencing,
retaining walls, utilities, and landscaping as appropriate.

3. The HPLC shall conduct a Certificate of Appropriateness review at a regular Historic Preservation and
Landmarks Commission meeting. The Commission shall evaluate the work proposed and make

recommendations and suggestions regarding the project.

Submit Completed Certificate of Appropriateness Application to:

Town of Concrete

Town Clerk

45672 Main Street / PO Box 39
Concrete, WA 98237
360-853-8401

FAX 360.853.8002

Certificate of Appropriateness

The HPLC shall complete its review and makes its recommendation within 30 days of the date of receipt
of the application. It the Commission is unable to process the application, it may ask for an extension of
time. The Commission shall issue its recommendation in writing, and any conditions agreed to by the
applicant shall become conditions of approval of the permits granted. If the property owner agrees to the
commission’s recommendations, a Certificate of Appropriateness shall be issued with the signatures of
the owner and of the chairman of the Concrete Historic Preservation and Landmarks Commission. The
Certificate is not a permit for work. The Certificate and application packet must be taken to the building
official and/or permitting agency for issuance of a work permit.

Waivers of Certificate of Appropriateness

A waiver of Certificate of Appropriateness may be issued by the HPLC in cases where the Commission
has reviewed a proposed whole or partial demolition of a local register property and failing to find
alternatives to demolition, issued a waiver allowing the building official to issue a permit for demolition.

Certificate of Appropriateness Historic
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Residential Site Project Checklist

Project

| HPLC Review Required

| Owner’s Discretion

Primary Building Changes:

materials

Building exterior new X
construction

Building X
demolition

Alterations in exterior X

Building interior
alterations

Accessory Building anges: (Oulldlngs i.e. she
houses, chicken coops, dovecotes, barns, and greenhouses)

ds, wash houses, smoke

Building exterior new
construction

X

Building
demolition

Alterations in exterior
materials

Building interior
alterations!

X
X
X

General Improvements

Roofing or Siding

Same material/color

Change material/
color

X

Chimneys, windows,
shutters, awnings,
doors, exterior
staircases, porches

Same material/color/

© style

Change material/
color/style

Project

HPLC Review

Owner’s Discretion

Driveway alterations X
Sidewalk alterations X
Patio or deck changes X
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Exterior staircase changes in
style/materials

Retaining wall
alterations/addition

Fence changes in
style/materials

Landscape ponds,
fountains, bbgs, dog-
houses, trellises

Hot tub, swimming pool

Landscaping

Yard lighting

Irrigation system

Planting or removal
Of shrubs, ground
cover, or hedges

allalle

Removal of healthy
trees '

See Concrete Historic Preservation and Landmarks Commission Bylaws for guidance.
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Town of Concrete
Certificate of Appropriateness Application

Property Address

Applicant Name*

*If the applicant is not the owner, s/he should be authorized by the owner to commit changes proposed to
the Concrete Historic Preservation and Landmarks Commission.

Mailing Address

City State Zip

Phone Fax

Email

Property Owner

Mailing Address

City State Zip

Phone Fax

00 Conceptual Review: Discuss with the Commission preliminary design
ideas for a project. The Commission will address the appropriateness
of the proposal and provide helpful advice.

O New Construction: Construction of a new building, additions, garages,
sheds, fences, gazebos or other structures on a designated property.

O  Exterior Building Alteration: Includes, but is not limited to, all exterior
changes to an existing building.

O  Site Alterations: Removing or adding landscaping features that will
alter the appearance of the property. Includes, but is not limited to, roads,
fencing, retaining walls, walks, patios, and in the case of cemeteries, grave
markers and plot demarcations. Site alteration also includes tree removal,
land clearing, grading and filling.

L
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O  Signs or Graphics: Installation of a sign or graphic on a building, or on
the property site.

O Demolition: Removal of any building feature(s) or the razing of any
structure(s). For all demolitions, the applicant must include a written
reason for the demolition, the proposed reuse of the site, evidence of
funding and a time frame for project initiation and completion.

O  Special Valuation Project: An owner of a Roslyn Registered property
(as approved by the HPLC) can apply for a 10-year property tax reduction
based on the amount spent on an approved project. The minimum amount
of the rehabilitation is 25% of the building’s value before work was begun.
Once approval is granted, the property continues to be assessed on the
normal schedule, but the amount spent on the rehabilitation is subtracted
for a period of 10 years. This special valuation is available on current
work, or projects completed within the last 2 years.

O  Other:

Describe the proposed project in detail, including all changes to the building, site, or lot. Include
all features to be removed, altered, and/or added. Indicate all materials to be used and the
manufacturer. Attach additional sheets as needed.

Consult The Concrete Historic Preservation and Landmarks Commission Bylaws for
additional information. The information you give to the Commission is the only description that
they will have of your design. It must accurately illustrate what you have in mind. If you are not
sure exactly how you want your alteration to look, call the Concrete Town Clerk to schedule a
pre-submittal conference to discuss your project with the Commission.

e o - .
T —————— R T R R R —————

HPLC BYLAWS SECTION 6, APDX 6-5-Certiificate of Appropriateness - 25]un25 Page 7




Color Photos: 35mm or digital only. Polaroids will not be accepted. Include photos of each side of the
building, site, or object to be altered and close-ups of the specific areas
to be changed.

Drawings for conceptual review, new construction or graphics/signage: Three complete sets must be
submitted. One set of drawings must be 11” by 17” size or smaller. The Commission will keep this set.
Plans shall include:

o Name of property owner

e Address of project including lot and block

¢ Four elevations: drawings of front, back, and both sides; elevations must be labeled as to
orientation with all materials and colors identified

e Site plan: A site plan must be included for new construction, additions, site graphics, demolition,
fencing and major site alterations. The site plan shall show all existing structures and or/features
in question, and their relationship to adjacent structure(s) and/or feature(s) and proposed
structures; property lines; a North arrow; fencing; retaining walls; utilities; and landscaping
features.

Material Samples/Manufacturers’ Brochures: Material samples and brochures that show and describe
the materials to be used (i.e. paint chips, brochures on doors, windows, etc.)

I certify that I have read the introduction to this application and that the information I have included, and
any accompanying documentation, is complete and accurate to the best of my knowledge. I further certify
that I, the applicant, have been authorized by the owner to commit to changes proposed by the

Commission.

Signature of Owner or Applicant

Date

Application accepted by Concrete Historic Preservation and Landmarks Commission:

Signature Date

= @@« e
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Application rejected by Concrete Historic Preservation and Landmarks Commission:

Signature Date

Findings of Fact of Concrete Historic Preservation and Landmarks Commission:

L e ___ ]
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RD@Paftf‘"“-“t of (@ Application and Certification of Special Valuation

ev\)ésemnngt%'n%mte on Improvements to Historic Property
Chapter 84.26 RCW
|_File With Assessor by October 1 | File No:

I. Application

County:
Property Owner: Parcel No./Account No:
Mailing Address:
Legal Description:

Property Address (Location):

Describe Rehabilitation:

Property is on: (check appropriate box) [] National Historic Register [] Local Register of Historic Places

Building Permit No: Date: Jurisdiction:

County/City
Rehabilitation Started: Date Completed:

Actual Cost of Rehabilitation: $

Affirmation

As owner(s) of the improvements described in this application, I/we hereby indicate by my signature that I/we am/are
aware of the potential liability (see reverse) involved when my/our improvements cease to be eligible for special
valuation under provisions of Chapter 84.26 RCW.

I/We hereby certify that the foregoing information is true and complete.

Signature(s) of All Owner(s):

II. Assessor

The undersigned does hereby certify that the ownership, legal description and the assessed value prior to rehabilitation
reflected below has been verified from the records of this office as being correct.

Assessed valueexclusive of land prior to rehabilitation:  §

Date:

Assessor/Deputy

To ask about the availability of this publication in an alternate format for the visually impaired, please call 360-705-6715. Teletype
(TTY) users, please call 360-705-6718. For tax assistance, call 360-534-1400.
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Who can file this application?

The owner of record may file an application with the county
assessor in which the property is located.

When should 1 file my application?

The application must be filed by October 1 of the calendar
year proceeding the first assessment year for which the
classification is requested.

Example: The application is filed by October 1,2004. If
approved, the special valuation is placed on the property for
the 2005 assessment year. Taxes due and payable for 2006
will reflect the reduction.

Is there a fee to file this application?

The county assessor may charge such fees that are necessary
for the processing and/or recording of documents.

What happens after 1 file the application?

Within 10 days, the county assessor will forward the
application to the localreview board. The localreview board
will approve ordeny the application before December 31 of
the year in which the application is made. The local review
board will notify the assessor and the applicant of the approval
or denial of the application.

What does “historic property” mean?

Historic property means land together with improvements
thereon, which is:

(a) Listed in a localregister of historic places created by
comprehensive ordinance, certified by the Secretary of
the Interior as provided in P.L. 98-515; or

(b) Listed in the national register of historic places.

Historic property does not include property listed in a register
primarily for objects buried below ground.

What does “actual cost” mean?

Actual cost means the cost of rehabilitation, which cost shall
be atleast twenty-five percent of the assessed valuation of the
historic property (exclusive of the assessed value attributable
to the land) prior to rehabilitation. '

What does “rehabilitation” mean?

Rehabilitation is the process of returning a property to a state
of utility through repair or alteration, which makes possible an
efficient contemporary use while preserving those portions
and features of the property which are significant to its
architectural and cultural values.

What does “special valuation” mean?

Special valuation means the determination of the assessed
value of the historic property, subtracting for up to ten years
such cost as is approved by the local review board.

What is a “local review board”?

Local review board means a local body designated by the

legislative authority of the incorporated or unincorporated area.
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What are the requirements that property must meet to be
considered for special valuation as historic property?

Property must meet the following criteria for special
valuation on historic property:

¢ Be a historic property;

® TFall within a class of historic property determined
eligible for special valuation by the local legislative
authority;

e Berehabilitated at a cost which meets the definition
set forth in RCW 84.26.020(2) within twenty-four
months prior to the application for special valuation;
and

® Be protected by an agreement between the owner and
the localreview board as described in
RCW 84.26.050.

Statement Of Additional Tax, Interest, and Penalty Due

Upon Removal or Disqualification from Special Valuation

Under Chapter 84.26 RCW

1. Whenever property that is classified and valued as eligible
historic property under Chapter84.26 RCW is removed or
disqualifies for the valuation, there shall become due and
payable an additional tax equal to:

(a) The actual cost of rehabilitation multiplied by the
levy rate in each year the property was subject to
special valuation; plus

(b) Intereston the amounts of the additional tax at the
statutory rate charged on delinquent property taxes
from the dates on which the additionaltax could have
been paid without penalty if the property had not
been valued as historic property; plus

(c) A penalty equalto twelve percent of the amount
determined in (a) and (b).

2. The additionaltax, interest, and penalty shall not be
imposed if the disqualifications resulted solely from:

(a) Sale or transfer of the property to an ownership
making it exempt from taxation;

(b) Alteration or destruction through no fault of the
owner; or

(c) A takingthrough the exercise of power of eminent
domain.

Appeals

1. Any decision by a local review board on an application
for classification as historical property may be appealed to
Superior Court under RCW 34.05.570 in addition to any
other remedy at law.

2. Any decision on disqualification of historic property for
special valuation exemption or any other dispute may be
appealed to the current yearBoard of Equalization by July
1 or 30 days after the disqualification, whichever is the
later, except the denial on the original application.




BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 6

Appendix 6-6B: Application for Extension of Special Valuation

HPLC BYLAWS SECTION 6B, APDX 6-6-Application for Extension — 25Jun25




Revera(a

Waoskington State

Form 65 0040

File number:

. Applicant
Property owner:

Parcel humber/account number:

Mailing address:
City:
Legal description:

Property address {location):
City:

' Affirmation

Application and Certification for Extension
of Special Valuation on Improvements to
Historic Property (rcw 8426

File with the assessar no later than 90 days before the current exemnption
expires.

County:

State: Zip:

State: Zip:

As owner(s) of the improvements described in this application for extension of special valuation of historic
property, I/we hereby indicate by my signature that this property continues to meet the criteria provided
in RCW 84.26.030 and is located in a county that is listed as distressed by the state employment security
department and in a city under 20,000 in population.

Ifwe hereby certify that the following Information is true and complete,

Signature of all owners:

Z' County Assessor

The undersigned does hereby certify that the ownership, legal description and the special valuation amount

listed below is correct.

Special valuation amount: §

Date original special valuation expires:

Assessar/Deputy Signature:

Date:

To ask about the availability of this publication in an alternate format for the visually impaired, please call
360-705-6705. Teletype (TTY) users may use the WA Relay Service by calling 711.

REV &5 0040 (6/11/2020)
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Application and Certification for Extension of Special Valuation on Improvements to

Historic Property

Rovennial@@

Viustisngton Stote

Instructions and Frequently Asked Questions

Who can file this application for extension?
The owner of recard may file an application with the
county assessor in which the property is located.

When should | file my application?
The application must be filed at [east 90 days prior to
the expiration of the special valuation.

Is there a fee to file this application?

The county assessor may charge such fees that are
necessary for the processing and/for recording of
documents.

What happens after I file the application?

Within 10 days, the county assessor will forward the
application to the local review board. The local review
board will approve or deny the application before
DCecember 31 of the year in which the application is
made. The loca! review board will notify the assessor
and the applicant of the approval or denial of the
application.

What are the requirements that property must meet

to be consldered for an extension to the special
valuation as historic property?

Property must meet both of the following criteria to
gualify for an exemption extension:

+ Continues to meet the criteria provided in RCW
84.26.030.

* |5 located in a county that is listed as a
distressed area as reported by the state
employment security department and a city
under 20,000 in population.

Statement of additianal tax, interest, and penalty

due upon removal or disqualification fram special
valuation under chapter 84.26 RCW.

1. Whenever property that is classified and valued
as eligible historic property under Chapter
84.26 RCW is removed or disqualifies for the
valuation, there must be an additional tax equal

to all of the following:

a. The actual cost of rehabilitation multiplied
by the levy rate in each year the property
was subject to special valuation.

b. Interest on the amounts of the additional
tax at the statutory rate charged on
delinquent property taxes from the dates
on which the additional tax could have
been paid without penalty if the property
had not been valued as historic property.

¢. A penalty equal to twelve percent of
the amount determined in {a) and (b).

2. The additional tax, interest, and penalty shall
not be imposed if the disqualifications resulted
solely from any of the following:

a. Sale or transfer of the property to an
ownership making it exempt from
taxation.

b. Alteration or destruction through no
fault of the owner.

c. Ataking through the exercise of power of
eminent domain.

Appeals

1. Any decision by a local review board on an
application for classification as historical
property may be appealed to Superior Court
under RCW 34.05.570 In addition to any other
rernedy at law.

2. Any decision on disqualification of historic
property for special valuation exemption or any
other dispute may be appealed to the current
year Board of Equalization by July 1 or 30 days
after the disqualification, whichever is the later,
except the denial on the original application.
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BY-LAWS OF THE CONCRETE HISTORIC PRESERVATION
COMMISSION

SECTION 7: MONITORING AND CHANGES

A.INTRODUCTION

The only constant is change. Our procedures to further historic preservation should evolve over time to
reflect emerging conditions and best available practices.

B. MONITORING

Some monitoring is required for properties on the Historic Register and/or receiving a Special Valuation.
The numbers of these mandatory inspections will never be that great. Of greater concern and requiring
more vigilance will be the ongoing monitoring of properties that may have not been placed on the register
but have historic merit and perhaps should be. Educating owners on suitable restorations and
maintenance to protect historic resources shall be an everyday concern whether they are on the Register or
not.

C. Changes to Chapter 2.18

Astasked in the code, the HPLC is to advise the Town on Historic Preservation. This includes ensuring
that Chapter 2.18 remains an effective tool to further the community’s goal of historic preservation. Any
suggestions for code changes shall be researched, discussed, voted on, and if passed presented to the
Town Council with the rationale for the proposed change

D. Changes to the HPLC Bylaws

Proposed changes to these Bylaws shall be presented, discussed, voted on, and if passed incorporated into
our procedures. Copies of any changes shall be provided to the Town Staff. Also see Section 2.

E. Changes to the properties listed on the Historic Register

(1) Prior to the commencement of any repair or rehabilitation on a register property, excluding
ordinary repair and maintenance and emergency measures defined in CMC 2.18.100(45), the
owner mustrequest and receive a certificate of appropriateness from the commission for the
proposed work. Violation of this rule shall be grounds for the commission to review the property
for removal from the register.

(2) No person shall changethe use, construct any new building or structure, or reconstruct, alter,
restore, remodel, repair, move, or demolish any existing property on the town register of historic
places without review by the board and without receipt of a certificate of appropriateness, or in
the case of demolition, a waiver, as a result of the review. The review shall apply to all features
of the property — interior and exterior — that contribute to its designation and are listed on the
nomination form.

(3) The commission shall meet with the applicant and review the proposed work according to the
design review criteria established in rules. Unless legally required, there shall be no notice,
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posting, or publication requirements for action on the application, but all such actions shall be
made at regular meetings of the commission.

(4) The commission shall complete its review and make its recommendations within 30 days of the
date of receipt of the application. If the commission is unable to process the request, the
commission may request an extension of time. The commission’s recommendations shall be in
writing and shall state the findings of fact and reasons relied upon in reaching its decision. Any
conditions agreed to by the applicant in this review process shall become conditions of approval
of the permits granted if the owner agrees to the commission’s recommendations.

(5) The commission, according to the standards established in the commission’s rules, shall award a
certificate of appropriateness. The commission’s recommendations and, if awarded, the
certificate of appropriateness shall be transmitted to the building or zoning official. If a
certificate of appropriateness is awarded, the building or zoning official may then issue the
permit.

(6) A waiver of the certificate of appropriateness is required before a permit may be issued to allow
whole or partial demolition of a designated town register property. The owner or his/her agent
shall apply to the commission for a review of the proposed demolition and request a waiver. The
applicant may meet with the board in an attempt to find alternatives to demolition. These
negotiations may last no longer than 45 days from the initial meeting of the commission, unless
either party requests an extension. If no request for an extension is made and no alternatives to
demolition have been agreed to, the commission shall act and advise the official in charge of
issuing a demolition permit of the approval or denial of the waiver of a certificate of
appropriateness. Conditions in the case of granting a demolition permit may include allowing the
commission up to 45 additional days to develop alternatives to demolition. Any conditions agreed
to by the applicant in this review process shall become conditions of approval of the permit
granted. After the property is demolished, the commission shall initiate removal of the property
from the register.
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