Town of Concrete


Planning Department

P.O. Box 39, 45672 Main Street, Concrete, WA 98237
Phone: (360) 853-8401
Fax: (360) 853-8002

jeroldine@concretewa.gov
PRE-APPLICATION FORM

Meeting Date / Time: ____________________
A pre-application review is an opportunity to meet with town representatives while your project is in the beginning, or conceptual stage, to share relevant information. This meeting is for discussion purposes only and is for the convenience of the applicant. No comments are to be considered final decisions on any issues.  By requesting this pre-application meeting, you are giving staff permission to perform a site visit prior to the meeting to gain more information. 
Pre-application meetings are held on Friday’s beginning at 1:30 PM.  All application materials must be submitted to the Town at least one week prior to your scheduled meeting.   
As per Town of Concrete Resolution No. 2005-02, the applicant may be billed for professional service fees associated with the pre-application meeting.  This may include fees for review by the Town Engineer.
Please provide the following information:  
1. Project name: ________________________________________________________________
2. Project address: ______________________________________________________________
3. P-number(s) of project location: _______________ 4. Section____ Township____ Range____
5. Size of property in acres or square feet _______________________

6. Is the project inside the city limits? __________ 7. Current zoning: ______________________
8. Applicant(s):_________________________________________________________________
9. Phone: (_____)________________ 10. Applicant e-mail: ______________________________
11. Applicant address: ___________________________________________________________
_____________________________________________________________________________
12.  Applicant’s representative: ____________________________________________________
13. Phone: (_____)____________ 14. Address: _______________________________________
15. Description of project (type, size, specific use, number and type of dwelling units for residential projects): ______________________________________________________________________
______________________________________________________________________________

16. Other land use requests on same property (conditional use, variance, binding site plan, waivers or minor modifications, give file number if known): ________________________________________

17. Critical Area/Water within 200 feet:  □ Yes □ No 
18. Flood Zone:___________ FIRM Map Panel #____________________ Map Date:__________
19. Signature of person submitting this application: 
Date: _________________________

Circle one: I am the
owner/partner

owner’s representative

other (specify)

Applicant needs to be aware of and incorporate all city regulations into the proposed development, whether or not the regulations are discussed at the pre-application meeting.

Please attach the following information:
□ Skagit County Assessor’s Map  Please include a section map and identify the property. 

□ Site Description  Please submit a brief written site description outlining parcel conditions (soils, drainage, topography, wetlands, streams, vegetation, wildlife, surrounding land use, traffic patterns, nearest schools and other unique characteristics of the site. 

□ Project Issues or Key Questions  Please indicate what you see as key issues or specify questions that you have about the property that you would like the staff to respond to at the pre-application meeting. The more information you provide in the submittal package, the more feedback you will get from your project review team to help you towards finalizing your application. 

□ Site Plan & Conceptual Lot Configuration  Please include the following information on the site plan:
· North arrow and scale
· Existing parcel lines 

· Vicinity map 

· Location of existing utilities
· Proposed lot layout 

· Proposed lot sizes 

· Proposed connection to existing road 

· General dimensions of lots, right-of-ways, easements 

· Existing structures 

· Note of areas where existing elevation might exceed 5 feet 

· Streams generally known within 200 feet of project site 

· Wetlands generally known within 200 feet of the project site 

· Any other critical areas known within 200 feet of project 

· Flood Hazard Areas 

· Existing easements 

· Zoning of adjacent properties 

· Any existing building locations 

· Proposed internal roads and right-of-way width 

· Conceptual drainage 

· Proposed setbacks 

· Estimate of total impervious surface 

Tips to A Successful Pre-Application Meeting

There are a few things that you can do to assist the Town in reviewing your application:

1. Provide Good Quality, Accurate Information: The single largest reason for delay in the permit process is lack of quality, accurate information. 

2. Read and Understand the Regulations and Policies: Informed applicants usually do a better job of answering the review criteria, submitting good information and addressing neighbors concerns. 

3. Meet With Your Neighbors Before Finalizing Your Plans: Many times, neighbors oppose a project simply because they don’t know about it until they see the public notice board. An informal neighborhood meeting or individual meetings can be very helpful in diffusing opposition to your project. If done before you apply, these meetings can also allow you to make design changes so that the neighbors will be supportive of your project.
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